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REVISED EXHIBIT “A” APPLICATION  
 (
Applications must be submitted in person 
at 320 West
 Temple Street
, Los Angeles, CA 90012
. Incomplete applications will not be accepted.
For land division-related applications, an appointment is required for submittal.  Please call (213) 974-6433 for an appointment.  Some applications may only be submitted after the land division has recorded.
)	
 (
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	Application Checklist
	Lista de Requerimientos

	1. Completed application with original signature(s).
2. Three sets of 2’X3’ plans folded into 8½” x 14” size (site plan, floor plans and elevations).  Depict all onsite and offsite oak trees on the plans (see oak tree diagram attachment for instructions).
3. At least six (6) different printed color photographs (no aerial photos) of the entire subject property, area proposed for development within the property, and the interior of all accessory structures.  Include a photo key and location of subject photos.
4. A copy of the Grant Deed if ownership has recently changed.
5. A copy of the previously-approved map/exhibits, findings and conditions.
6. Fees: cash, check, money order or credit card (Visa, MasterCard or Discover). Make checks payable to “Los Angeles County”.  
7. All items under Application Checklist No. 13 (pages 5-9 attached) must be carefully read and checked off.  Plans will not be accepted if all required items are not shown on the plans.
8. Please complete applications in English.
	1. Aplicación completada en inglés con las firmas originales.
2. Tres (3) juegos de planos de tamaño 2’x 3’, doblados al tamaño legal (8.5” x 14”) que debe incluir: plano del sitio, del piso y elevaciones.  Si hay robles adentro y afuera de la propiedad debe representarlos en los planos del sitio (por favor ver el diagrama de robles adjunto para instrucciones). 
3.  Al menos seis (6) fotos distintas a color (no fotos aéreas) de la propiedad entera, del área donde se propone el proyecto,  y del interior de todas las estructuras.  Incluya un mapa describiendo donde fueron tomadas las fotos.
4. Una copia del título de la propiedad si ha habido un cambio de propietario recientemente.
5. Copias de documentos y planos que hayan sido aprobados previamente.
6. Costo: Se acepta efectivo, cheques, giros y tarjetas de crédito (Visa, MasterCard y Discover). Hacer los cheques por pagar a  “Los Angeles County”.
7.  Es importante que verifique los requisitos de la lista No. 13 (paginas 5-9) Los planos no serán aceptados  si todos los artículos requeríos no están marcados en los planos.




	1. Subject Property   (Sujeto Propiedad)

	Assessor’s Parcel Number:       

	[bookmark: Text17]Property Address:       

	[bookmark: Text40]Legal Description:       
     

	2. Project Description (Descripción del Proyecto) (list square footage of all proposed and existing structures)

	     

	     

	     

	     

	3. Applicant  (Solicitante)   

	Name:       
	Phone:       

	Address:       
	Fax:       

	City/State:       
	Zip:       
	Email:       

	4. Agent  (Agente)  If different from applicant    

	Name:       
	Phone:       

	Address:       
	Fax:       

	City/State:       
	Zip:       
	Email:       

	5. Property Owner(s)   (Propietario/a Registrado) If different from applicant

	Name:       
	Phone:       

	Address:       
	Fax:       

	City/State:       
	Zip:       
	Email:       

	6. Project and Property Data   (Datos de la Propiedad y Proyecto)

	Existing Use(s) and Structure(s) (square feet): 
     
     
     
[bookmark: Text41]     
Existing structure(s) to be demolished (if applicable):
     
     
	[bookmark: Check33][bookmark: Check34]Is grading proposed?     |_| Yes       |_| No
If yes, how many cubic yards?    Cut:       _      Fill:       _

Will grading be balanced on-site?     |_| Yes       |_| No
If no, indicate quantities to be transported off-site.
Export:       _        Import:      _


	Total number of existing residential buildings/units:
     
Total number of proposed residential buildings/units:
     
	Are there slopes of 25% or more on the subject property?
|_| Yes       |_| No

If yes, a slope map is required the topographic lines must be depicted on the site plan.

	[bookmark: Text37]Proposed maximum height of structure(s) from natural and finished grade:      
     
     
	Are retaining walls proposed?      |_| Yes       |_| No
If yes, submit wall cross-sections and elevations.  


	Does the proposal meet all required setbacks?
|_| Yes       |_| No

If no, a yard modification is required.  Specify what setback is to be modified and the proposed setback:
     
     
	Water source:   
|_|    Public Water
|_|    Private Well
Shared well?                           |_|  Yes     |_|  No

If a shared well is proposed, a Shared Water Well application is required.  

	Applying for a second unit?       |_| Yes      |_| No
If yes, all supplemental information must be attached.

	[bookmark: Check35][bookmark: Check36]Applying for a density bonus?       |_| Yes      |_| No
If yes, all supplemental information must be attached.

	7. Residential Parking Data   (Datos de Estacionamiento Residencial)

	[bookmark: Text25]Number of covered on-site spaces provided:       
	Number of uncovered on-site spaces provided:      

	8. Commercial/Industrial Parking Data   (Datos de Estacionamiento Comercial/Industrial)

	Gross building area square footage (include all buildings)
	Existing:       
	Proposed:       

	Landscaping area (square footage)
	Existing:       
	Proposed:        

	Existing or Proposed Use
	Square Feet or Occupancy Load
	Spaces/Square Footage
	Required Parking

	Existing Retail
	     
	
	     

	Proposed Retail
	     
	1/250
	     

	Medical Office
	     
	1/250
	     

	Professional Office
	     
	1/400
	     

	Industrial
	     
	1/500
	     

	Warehouse*
	     
	1/1,000*
	     

	Restaurant**
	     
	1/3 occupants**
	     

	Churches***
	     
	1/5 occupants***
	     

	Other
	     
	Disabled Spaces Provided:
	     

	     
	     
	Compact Spaces Provided:
	     

	     
	     
	Total Parking Spaces Required:
	     

	*A minimum of 80% of the floor area must be dedicated to warehouse use to apply the parking ratio of 1/1,000.
**Parking for entertainment, assembly and dining are based on the occupancy load determined by Building & Safety Office (a minimum of 10 spaces are required).  Occupancy load determination “Form A” from Building & Safety must be attached. 
***Parking for Churches is based on the occupancy load determined by Building & Safety Office. 

	9. Owner’s Consent*   (Consentimiento del Propietario/a) 

	I, the owner of the subject property, have read, understand and consent to the submission of this application. If the applicant signs for the owner, please submit a letter of authorization from the owner with original signature(s):

Signature: ____________________________________________   Date: ___________________
                           (ORIGINAL SIGNATURE SIGNED IN BLUE INK)

*If the record owner is a company, corporation, or association, include a copy of the articles of incorporation.
* It is the responsibility of the owner to notify the Department of any changes in ownership during processing.  

	10. Applicant or Owner Certification   (Certificación del Solicitante o Propietario/a) 

	 I hereby certify that:
1. The information provided in this application, including all attachments, are accurate and correct,
2. I have carefully reviewed and signed with initials all items under Section No. 14 (pages 5-8) and included all applicable required information, and
3. I understand that the submittal of inaccurate or incomplete information and plans may result in processing delays and/or denial of my application.


Signature: ____________________________________________   Date: ________________________
                           (ORIGINAL SIGNATURE SIGNED IN BLUE INK)

	11. Oak Tree Certification (Certificación de Robles)   (Pursuant to Chapter 22.56, Part 16)

	
Are there any oak trees on the subject property or next to the subject property?
|_|   Yes               |_|   No

If yes, please check one of the following boxes:

[bookmark: Check42]|_|      I certify that no activity will occur within five feet of any oak tree dripline (canopy) or within 15 feet of any oak tree trunk, whichever distance is greater.  This applies to both oak trees located on the subject property AND oak trees next to the subject property.  All oak tree dimensions, including trunk diameter and canopy, are accurately depicted on the plans and drawn to scale for verification.

|_|      Activity will occur within five feet of any oak tree canopy or within 15 feet of any oak tree trunk and I have concurrently filed for an oak tree permit.  All oak tree dimensions, including trunk diameter and canopy, are accurately depicted on the site plan and are drawn to scale.

Signature: ______________________________________________    Date: ___________________________________
                        (ORIGINAL SIGNATURE SIGNED IN BLUE INK)

	12. Lobbyist Statement   (Declaración de un Grupo de Presión)

	
The Los Angeles County Lobbyist Ordinance, effective May 7, 1993, requires certification that each person who applies for a County permit is familiar with the requirements or Ordinance No. 93-0031 (Lobbyist Ordinance), and that all persons acting on behalf of the applicant have complied and will continue to comply with the requirements of said Ordinance through the application process.

I hereby certify that I am familiar with the requirements of Ordinance No. 93-0031. I further understand that the making of such a certification, and compliance with this ordinance, shall be conditions precedent to the granting of the requested permit, license, contract or franchise.

Signature: ________________________________________     Date: ___________________________________
                    (ORIGINAL SIGNATURE SIGNED IN BLUE INK)
LOBBYIST PERMIT NO(S) IF APPLICABLE: __________________________________________________________

	13. Plan Distribution   (Distribución de Planos)   (check one box only) 

	[bookmark: Check45][bookmark: Check46]Mail approved plans to:     |_|   Record Owner     |_|   Applicant/Agent   OR

[bookmark: Check47][bookmark: Check48]Call for pick up:    	|_|   Record Owner      |_|   Applicant/Agent

	14. Application and Acknowledgement   (Certificación de Aplicación y Planos)

	
Please review carefully and SIGN YOUR INITIALS next to all sections to certify that you understand and have addressed all requirements. The application and plans must comply with all applicable regulations.

Revise cuidadosamente y escriba sus iniciales para reconocer que usted entiende y  ha cumplido con todos los requisitos.  La aplicación y los planos deben de cumplir con todas las regulaciones aplicables.

General Information (Información General)

[bookmark: Text42]        Approval   (Aprobaciones)
Approval only verifies that the project is consistent with the Zoning Ordinance. Review and approval by the Department of Public Works and any other regulatory agencies shall be required, as applicable.

Esta aprobación solamente verifica que el proyecto cumple con la reglamentación de zonificacion.  El desarrollo actual requiere la aprobación del Departamento de Obras Públicas y otras agencias reguladoras, como pertinente.

[bookmark: Text43]        Zoning Violations   (Violaciones de Zonificación)
If there is a zoning violation on the property, plan review may be delayed and additional permits may be required. Any unpermitted structures or uses must either be removed or legalized at part of this application.

Si existe una violación de código de zonificación en la propiedad, esta revisión del plano podría retrasarse  y permisos adicionales pueden ser requeridos.  Cualquier uso o estructuras sin permisos deben  ser eliminados o legalizados como parte de esta aplicación.

[bookmark: Text44]        Certificate of Compliance   (Certificado de Conformidad)
If a Certificate of Compliance is required, the application must be submitted prior to or concurrently with the site plan application.  An unconditional Certificate of Compliance or clearance of conditions for a conditional Certificate of Compliance must be recorded prior to site plan approval. 

Si un Certificado de Conformidad (“Certificate of Compliance”) es requerido, la aplicación debe  ingresarse  antes de o al mismo tiempo que   la aplicación del plano del sitio.  Un Certificado de Conformidad sin condiciones, o satisfacer a las condiciones para un Certificado de  Conformidad condicional, debe de ser registrado antes de la aprobación del plano del sitio.

[bookmark: Text45]        Changes   (Cambios)
It is the responsibility of the owner to notify the Department in writing of any changes to the project. Any changes subsequent to planning approval will require additional planning review and payment of fees.

Es la responsabilidad del propietario  notificar al Departamento por escrito de cualquier cambio al proyecto.  Cualquier cambio en los planos después de la aprobación requiere   revisión adicional y  pago  adicional.
	
Application and Plans (Aplicación y Planos)

[bookmark: Text46]        Record Owner   (Propietario registrado)
The current property owner must sign the application or submit a letter of authorization with original signature in blue ink (photocopies or faxes will not be accepted).  If the record owner is a Corporation, a copy of the articles of incorporation are required verifying that the signatory is authorized to sign for the corporation.  
          
El propietario  debe  firmar la aplicación o entregar una carta de autorización con la firma original en tinta azul (no se aceptan fotocopias o faxes).  Si el propietario registrado es una corporación, se requiere una copia de los artículos de incorporación de la empresa confirmando que el representante está autorizado a firmar.

[bookmark: Text47]        Photographs   (Fotografías)
Provide at least four color photographs of the subject property. Do not submit aerial photographs.  Photographs must be labeled or numbered and referenced on a copy of the site plan in a photo key.

Entregue por lo menos cuatro fotografías a color de la  propiedad.  No entregue fotos aéreas.  Fotografías deben de ser clasificadas o numeradas y referenciadas en una copia del plano del sitio en una clave fotostática.

[bookmark: Text57]        Site Plan   (Planos del Sitio)
Three (3) sets of plans: each set must include a site plan, floor plan, and elevations drawn to scale (for example 1/8”=1’) on paper approximately 2’ x 3’ in size.  Each set must be stapled and folded separately to fit into an 8 ½” X 14” folder.  Depict all onsite and offsite oak trees on the plans (see oak tree diagram attachment for instructions).  Depict all property lines, and location, height and size of all existing and proposed buildings, structures, fences, walls, and driveways. 
  
Se requiere tres (3) juegos de planos (planos del sitio, piso y elevaciones) dibujados a escalas (por ejemplo 1/8”=1’) en papel aproximadamente 2’ x 3’. Cada juego de planos debe estar grapado  y doblado para alcanzar en una carpeta de 8.5” x 14” (tamaño legal).  Si hay robles adentro y afuera de la propiedad debe representarlos en los planos del sitio. (por favor ver el diagrama de robles adjunto para instrucciones). El plano del sitio debe delinear los límites de la propiedad y la ubicación, altura y tamaño de cada edificio, estructura, cerca, muro y calzada(s) de acceso. 

 Drawing Size   (Tamaño del Dibujo)
Drawings will be rejected if the paper size is too small to show all required information. The common size is about 2 feet by 3 feet. If subject property is very large, provide a detailed site plan of only the development area, and include a dimensioned inset map of the entire property.

Los planos serán rechazados si los dibujos están muy pequeños  y no muestran  toda la información requerida.  El tamaño común es de 2 pies por 3 pies.  Si la propiedad es muy grande, proporcione un plano del sitio detallado de la parte del desarrollo, y incluya un plano con  dimensiones  que cubre  toda la propiedad.

[bookmark: Text59]        Scale   (Escala)
Plans must be drawn to a scale of at least one inch equals twenty feet or 1/8 inch equals one foot.  The scale must be included on the plans. Unusual, non-standard, immeasurable or distorted scales will not be accepted. 

Los planos deben de ser dibujados a una escala no menos de una pulgada equivalente a veinte pies o 1/8”=1’.  La escala debe de ser indicada en los planos. Escalas no preestablecidas, no estándar, inconmensurables o escalas distorsionadas no se aceptarán. 

[bookmark: Text60]        Dimensions   (Dimensiones)
Plan must be fully dimensioned and oriented with a North arrow clearly indicated on the plans. Do not use the edge of the paper as a property line.  All plans should have a borderline and title block.

Los planos deben de ser completamente dimensionados y orientados con una flecha punta hacia el Norte claramente indicado en los planos.  No use el borde del papel como la línea de la propiedad.  Todos los planos  deben de tener una línea divisoria y un titulo.

[bookmark: Text61]        Structures   (Estructuras)
Identify and provide floor plans and elevations of all existing and proposed structures on the property.

En los planos, identifique todas las estructuras existentes y propuestas.  Identifique y proporcione planos de piso y elevaciones de todas las estructuras.

[bookmark: Text62]        Height   (Altura)
Clearly depict the height and number of stories of all structures.  For properties with sloping terrain, include building cross-sections and depict the natural, finished grade and finished floor.  For projects with structure height at or near the maximum height allowed, an architect/engineer certification may be required to verify compliance with the maximum height. Natural and finished grade as well as finished floor must be depicted on elevations.

Represente la altura y el número de pisos de todas las estructuras.  En las elevaciones, represente el nivel natural, el nuevo nivel y el nuevo piso. Las propiedades con el terreno inclinado deben de incluir una sección transversal del edificio.  Proyectos con estructuras que alcanzan la altura máxima permitida requieren una certificación de  un arquitecto/ingeniero para verificar conformidad a la altura máxima.
  
[bookmark: Text63]        Yards and Setbacks   (Yardas y Atrasos)
The project must meet all required setbacks unless a yard modification is approved.  A survey prepared by a licensed surveyor may be required to verify the accuracy of any dimensions depicted on the plans.

El proyecto debe de cumplir con todas las áreas delimitadas, a menos que se aprueba una modificación. Un levantamiento topográfico preparado por un agrimensor licenciado puede ser requerido para verificar la exactitud de cualquier dimensión representada en los planos.

[bookmark: Text48]        Fences and Walls   (Cercas y Muros)
Show the location, height, and materials of all existing and proposed fences and walls on the subject property.   Wall cross-sections are required for all retaining walls.

Demuestre la ubicación, altura y materiales de cercas y muros existentes y propuestos en la propiedad. Se requiere una sección transversal  a todos los muros de contención.

[bookmark: Text49]        Features   (Características)
Indicate landscaping, topography and other development features applicable to the request.

Indique jardinería, topografías y otras características del desarrollo aplicable a la solicitud.

[bookmark: Text50]        Building Permits and Assessor’s Building Description Blank   (Permiso de Construcción y registro del Asesor)
Submit building permits and the Assessor’s building description blank for all existing buildings on the subject property.  Visit your local Building and Safety office and regional Assessor’s office for copies.

Somete los permisos de construcción y registro  del Asesor para todos los edificios existentes en la propiedad.  Para obtener copias, visite su oficina local de Obras Públicas y oficina regional del Asesor.

[bookmark: Text51]       Community Standards District   (Distrito de Normas Comunitarias)
Verify if the property is located in a Community Standards District (CSD) prior to submittal.  Plans must include any additional information required to verify compliance with all applicable CSD regulations.

Verifique si la propiedad está localizada en un Distrito de Normas Comunitarias antes de someter la aplicación.  Si procede, los planos deben de incluir información adicional requerida para verificar conformidad con las regulaciones comunitarias.

[bookmark: Text52]        Access   (Acceso)
Driveway access, vehicular back-up, and parking must be depicted and fully dimensioned. Depict street names, centerlines and widths of all highways, streets and alleys adjacent to the subject property.

Acceso a la entrada vehicular, el área de reversa vehicular, y estacionamiento deben de ser representados y completamente dimensionados.  Represente los nombres de las calles, las líneas del centro y lo ancho de todas las carreteras, calles y callejones contiguos a la propiedad.

[bookmark: Text53]        Topography   (Topografía)
Topographic lines must be depicted on plans where grading is proposed or there are slopes of 25% or more.

Líneas topográficas deben  ser representadas en  los planos donde se propone movimiento de tierra o donde hay una inclinación de 25% o más. 

[bookmark: Text64]        Grading   (Movimiento de tierra)
Plans must note the total cubic yards of cut and/or fill grading proposed. Also include the grading quantities to be imported or exported. Depict natural and finished grade on the elevations.  Please be aware that grading of ≥ 100,000 cubic yards, or import of ≥ 1,000 cubic requires a Conditional Use Permit.

Planos deben indicar las yardas cúbicas totales de movimiento de tierra si se propone excavar  y/o rellenar.  También debe incluir las cantidades de tierra que serán importadas o exportadas.  Indique los niveles naturales y nivel propuesto en las elevaciones.  Por favor sea consciente que el movimiento de tierra de ≥ 100,000 yardas cúbicas requiere un Permiso de Uso Condicional.

[bookmark: Text65]        Haul Route   (Ruta de Transporte)		
The off-site transport of 10,000 cubic yards of dirt requires a haul route.   Include a map depicting the proposed haul route, the property owner and address of the receiving site and letter of authorization.

La transportación de 10,000 yardas cúbicas de tierra fuera del sito requiere aprobación de una ruta de transporte.  Incluye un mapa representando la ruta propuesta de transporte, el dueño de la propiedad,  la dirección del sitio que lo recibe y una carta de autorización.


I hereby acknowledge that:
1. I have carefully reviewed and initialed all items above and prepared the application and plans in accordance with the instructions, and
2. I understand that the submittal of inaccurate or incomplete information or plans, or failure to comply with the instructions may result in processing delays and/or denial of my application.


Signature: __________________________________________      Date:  ________________________ hereby certify that:
3. I have carefully reviewed and initialed all items above and prepared the application and plans in accordance with the instructions, and
4. I understand that the submittal of inaccurate or incomplete information or plans, or failure to comply with the instructions may result in processing delays and/or denial of my application.

Signature: __________________________________________      Date:  __________________________
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(Existing) Retail

600 sq. ft.
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Landscape

5’ min. landscape width
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5’ min. landscape width
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30” – 42” solid masonry wall
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23 ft.

Min. driveway width

Min. driveway width

S

S

S

S

S

S

S
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S

S
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S

C

C

C

C

C

C

C

C
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C

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

S

30” – 42” solid masonry wall







Must show location of street centerline on the plans and include measurement from the centerline to the front property line 



Measure street width from  the centerline of the street to determine where the property line begins

Total Landscape Area = ? square feet

10’-0” min. width when parking stall is adjacent to a wall

8’-6” 

Min. standard width

8’-0”

min. compact

width

9’-0” Handicap

stall width

5’-0” Handicap

Loading zone width
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