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1. INTRODUCTION 
 
1A. Purpose of this Guide 
 
In order to provide for the health, safety and welfare of the public, the Los Angeles County 
Board of Supervisors (“Board”) is responsible for ensuring the orderly, efficient and 
environmentally sustainable development of land within all unincorporated areas of Los 
Angeles County (“County”).  The Board established the County Subdivision Committee 
(“Subdivision Committee”) to ensure that proposed subdivision projects meet State and local 
environmental and land use regulations and policy.  
 
Subdivisions are among the most complex land use projects that the County reviews.  Many 
policies and regulations affect subdivisions, and numerous public agencies, including several 
County departments, participate in the review process.  Furthermore, the unincorporated areas 
of the County comprise a large, diverse and geographically dispersed region. 
 
The purpose of this Interdepartmental Guide to the Subdivisions Process (“Guide”) is to 
document existing and establish additional written policies and procedures for the County’s 
development process related to subdivision projects.  This Guide documents the land 
development process and delineates the responsibilities among County Departments.  The 
Guide includes a description of the process for new subdivision projects as well as the steps for 
processing changes to approved developments.  The Guide also includes text and guidelines for 
standard conditions to be imposed on development projects. 
 
The Guide is intended to be used as a resource for County staff who process subdivision 
applications, and may be adapted into a public version in the future to serve subdividers and 
the public.  As County processes change, due to changes in State and County requirements or as 
processes are improved, this Guide is intended to be updated to reflect most current 
procedures.  It is important to note that the subdivision process described herein, including the 
reviews and activities by the various County Departments, often run concurrent and therefore 
are not necessarily sequential.  It is also important to note that due to complexities of 
development projects, it is not practical to include every step and guideline for the subdivision 
process in this Guide.  
 
1B. Organization 
 
This guide is organized into the following chapters:  
 

• General Subdivision Process (Chapter 2) 
• County Department Responsibilities (Chapter 3) 
• Subdivision Timeline (Chapter 4) 
• Sample Project Conditions (Chapter 5) 
• Frequently Asked Questions (Chapter 6) 
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• Glossary (Chapter 7) 
• List of Common Abbreviations (Chapter 8) 
• Contact List (Chapter 9) 

 
Chapter 2, “General Subdivision Process” provides an overview of the two main stages of the 
subdivision process – tentative map and final map – and depicts the subdivision process in a 
general flowchart format. 
 
Chapter 3, “County Department Responsibilities,” organizes subdivision information by 
Department, describing the individual responsibilities for each Department’s unit or section.  
This chapter also includes flowcharts that depict subdivisions in a step-by-step format for an 
individual project. 
 
Chapter 4, “Timeline,” is a simplified diagram identifying major activities within the subdivision 
process, including concurrent reviews and activities.  The timeline also depicts trigger points or 
stages in the process when conditions or clearance conditions are required before proceeding 
to the next development stage. 
 
Chapter 5, “Conditions of Approval,” shows sample project conditions for a specific project 
from each of the five Los Angeles County Departments involved in subdivision review: Regional 
Planning, Public Works, Fire, Parks and Recreation, and Public Health.  These conditions 
describe what the subdivider or successor in interest must do before the subdivision records 
and construction begins. 
 
Chapter 6, “Frequently Asked Questions,” lists questions most frequently asked about the 
subdivision process.  Questions about the general process are followed by those that are 
department-specific. 
 
Chapter 7, “Glossary,” provides an alphabetical listing of technical terms associated with the 
subdivision process. 
 
Chapter 8, “List of Common Abbreviations,” provides a list of common abbreviations and their 
full descriptions. 
 
Chapter 9, “Contact List,” provides primary contact information for the main County 
Departments involved in the subdivision process. 
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2. GENERAL SUBDIVISION PROCESS  
 

2A. Legal Definition 
 
The State Subdivision Map Act (“Map Act”) (Section 66424 of the Government Code) defines a 
subdivision as follows: 
 

“Subdivision” means the division, by any subdivider, of any unit or units of improved or 
unimproved land, or any portion thereof, shown on the latest equalized county 
assessment roll as a unit or as contiguous units, for the purpose of sale, lease or 
financing, whether immediate or future.  Property shall be considered as contiguous 
units, even if it is separated by roads, streets, utility easement or railroad rights-of-way.  
“Subdivision” includes a condominium project, as defined in subdivision (f) of Section 
1351 of the Civil Code, a community apartment project, as defined in subdivision (d) of 
Section 1351 of the Civil Code, or the conversion of five or more existing dwelling units to 
a stock cooperative, as defined in subdivision (m) of Section 1351 of the Civil Code. 

 
Title 21 of the Los Angeles County Code (“County Code”) (Subdivision Ordinance) defines a 
subdivision as follows: 
 

Subdivision” means the division by any subdivider of any unit or units of improved or 
unimproved land, or any portion thereof, shown on the latest equalized county 
assessment roll as a unit or as contiguous units, for the purpose of sale, lease, financing 
or transfer of title, whether immediate or future. 

 
2B. Subdivision Process 
 
A subdivision is a process whereby a subdivider divides land into separate parcels or units for 
the purpose of immediate or future development, or for the purpose of sale, lease or financing, 
even without development as defined above.  Subdivisions are subject to all applicable State 
and local regulations and policies, require a public hearing and a decision by an authority of the 
County, and require advance noticing of the hearing to the public within an established radius 
of distance of the proposed subdivision prior to the hearing.  Certain subdivisions also require 
improvements and additional infrastructure, and are conditioned to provide such 
improvements prior to recordation. 
 
Subdivisions can vary greatly and can encompass a wide range of projects.  As set forth below, 
subdivisions can range in: 
 

• Scale from two lots or units to thousands of lots or units 
• Size from a few thousand square feet to thousands of acres 
• Location from rural undeveloped lands to urbanized areas or contaminated sites 
• Type of diverse public and private uses, including single-family, multi-family, 

commercial, industrial, open space, public parkland and trails 
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• Intensity or density of types of uses  
• Ownership of parcels and units for individual ownership, common ownership, or lease 

 
The division of land into new legal lots or units enables new residential, commercial, office, 
industrial and other forms of development to occur, including facilities and amenities for use by 
the public.  In this respect, subdivisions have a potentially great impact in creating, revitalizing, 
and expanding communities.   
 

 

Tentative Map 
Lead: Regional Planning  
The Tentative Map is the first major step in the subdivision process, where the conceptual design and 
improvements for a proposed subdivision are reviewed for compliance with County requirements, and where 
proposed conditions are recommended by the County Departments to the decision-making body.  For detailed 
processes, please see individual Department flowcharts 
 
 

 
 

 
 
 
 
 
Final Map 
Lead: Public Works 
The Final Map is the second major step in the subdivision process, where more detailed design and 
improvements are reviewed for compliance with approved conditions, and once recorded, legally establishes 
the new lots or units.  For detailed processes, please see individual Department flowcharts 
 
 
 
 
 
 
 
 
 
 
 

1. Final Map 
Submitted to 
DPW 

NO 

2. Maps routed 
to SCM 
Departments 

4. Each 
Department: Final 
Map cleared? 

5. Applicant submits 
corrected maps and/or 
additional information to 
applicable Department 

6. Final map 
sent to BOS for 
approval (tract) 
or approved by 
DPW (parcel) 

3. SCM reviews 
map against 
approved 
conditions 

YES 

DPW = Public Works 
SCM = Subdivision Committee 

1. Application 
Filed 

NO 

2. Maps/info 
routed to SCM 

4. Map cleared by 
SCM verified by 
DRP. Cleared? 

5. Applicant submits 
corrected maps and/or 
additional information 

6. Map 
scheduled for 
public hearing 

3. SCM reviews 
map, writes draft 
conditions or 
holds 

YES 

SCM = Subdivision Committee 
DRP = Regional Planning 
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3. DEPARTMENT RESPONSIBILITIES 
 
3A. Subdivision Committee 
 
To ensure a collaborative and integrated review of proposed subdivisions, the Board 
established the Subdivision Committee by Ordinance No. 4478 in 1945, which was codified in 
Section 21.12.010 of the Los Angeles County Code (“County Code”) (Subdivision Ordinance).  
The Subdivision Committee acts in an advisory capacity and provides technical review and 
expertise regarding proposed subdivision projects.  
 
The Subdivision Committee Meeting (“SCM”) is held every week to discuss pending tentative 
tract and parcel maps and other subdivision applications.  The Department of Regional 
Planning, as Chair of the Subdivision Committee, is responsible for setting the agenda.  A map is 
reviewed that depicts the design of the proposed subdivision lots, including: associated 
easements; streets and street cross-sections; existing drainage patterns; topography; and 
standard notes including scope of project, water and sewage method, and utilities.  Subdivision 
Committee meetings are public meetings held pursuant to the Brown Act, and agendas are 
posted at least 48 hours before the meeting. 
 
Once the subdivider submits a new application or revisions to a tentative map, the materials 
are circulated to the Subdivision Committee for review.  Cases are scheduled for SCM 
approximately four to six weeks after submittal.  At SCM, subdividers and engineers discuss 
comments from the Subdivision Committee, including requests for additional information, and 
corrections (“holds”), and general recommendations regarding the project.  The Subdivision 
Committee provides written comments and recommendations to the subdivider based on the 
Subdivision Committee’s review of the case and the discussions at SCM.  When all additional 
information is provided and technical holds are cleared, the Subdivision Committee’s 
recommended conditions are forwarded to the decision-making body. 
 
This decision-making body, also called the Advisory Agency, may be the Hearing Officer or the 
Regional Planning Commission.  The decision-making body exercises discretion in approving or 
denying a subdivision case.  Such decision may be based on the recommendations of the 
Subdivision Committee, as presented by Los Angeles County Department of Regional Planning 
(“Regional Planning”) staff during the public hearing.  The decision-making body only approves 
a project if it is supported by certain findings as well as conditions recommended by the 
Subdivision Committee; if a project requires other discretionary entitlements these are brought 
before the decision-making body together with the subdivision.  Subdivision conditions usually 
include specific requirements for infrastructure and other improvements to ensure compliance 
with existing County regulations.  Decisions on subdivision applications by the Hearing Officer 
are appealable to the Regional Planning Commission, and decisions of the Regional Planning 
Commission are appealable to the Board.  In the event of an appeal or where legislative action 
is required, the Board serves as the final decision-making body. 
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The Subdivision Committee consists of representatives from the following County Departments: 
 

• Regional Planning 
• Public Works 
• Fire  
• Parks and Recreation 
• Public Health 

 
3B. REGIONAL PLANNING 
 
Regional Planning is the lead agency during the tentative map review process.  Regional 
Planning looks comprehensively at the proposed development, and verifies compliance with 
the Map Act as well as analyzes projects for consistency with the Los Angeles Countywide 
General Plan (“General Plan”) and any applicable local and community plans.  In addition to 
reviewing projects for compliance with Title 22 (Zoning Ordinance) requirements of the County 
Code,Regional Planning along with other County Departments reviews projects for compliance 
with Title 21 (Subdivision Ordinance).  Regional Planning also reviews special community-
specific standards and requirements as well as determine application completeness in 
compliance with the Permit Streamlining Act.  New requirements reviewed by Regional 
Planning include the Green Building Program, which is comprised of the Green Building 
Ordinance, Low Impact Development Ordinance, and Drought-Tolerant Landscaping Ordinance.  
As Chair of the Subdivision Committee, Regional Planning determines when a project has 
cleared all of the Subdivision Committee’s technical holds.  When cleared, Regional Planning 
prepares the project for public hearing, and presents the decision-making body with project 
analysis, recommendation, and draft findings and conditions as appropriate. 
 
Regional Planning also reviews other zoning applications and entitlements associated with 
subdivision projects, such as Plan Amendments, Zone Changes, Conditional Use Permits, Oak 
Tree Permits, Variances and Parking Permits.  These permits, with their associated plans or 
Exhibit “A”s, are processed together with the subdivision through the review and public hearing 
process, and may require additional reviews and enforcement of conditions prior to grading 
and/or building permit issuance through the revised Exhibit “A” process during the 
development and construction of the subdivision.  The revised Exhibit “A” process ensures 
substantial compliance with the approved Exhibit “A” site plan and approval, while allowing for 
minor adjustments as additional project details are available in the later stages of development. 
 
Regional Planning also conducts the necessary environmental review of projects in accordance 
with the California Environmental Quality Act (“CEQA”) and County environmental guidelines.  
Regional Planning coordinates with other County Departments and agencies in this 
environmental review, and prepares the appropriate environmental document for 
consideration and adoption by the decision-making body during the public hearing process.  If 
mitigation measures are required, Regional Planning also coordinates the development and on-
going review of the project’s Mitigation Monitoring Program (“MMP”) through construction 
and operation of the project. 
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Regional Planning’s Land Divisions Section is responsible for the overall review and processing 
of subdivision projects.  The Special Projects Section also processes subdivisions when such 
applications are part of major development projects pursuant to Chapter 22.70 of the County 
Code.  Other sections within Regional Planning that assist with the review and processing of 
subdivisions include the Land Development Coordinating Center, also known as the “Public 
Counter,” which conducts one-stop counseling and initial project intake, and Impact Analysis 
which conducts the environmental review for the project.  The responsibilities of each Regional 
Planning Section are further described below: 
 
3.B.i Land Development Coordinating Center (“LDCC”) 
 
• General counseling of the public regarding subdivisions, including potential density and 

applicable Title 21 and Title 22 Code requirements 
• Conducts pre-filing One-Stop Counseling with subdivider, Public Works and Fire to 

prospective subdividers, and provides information regarding subdivision requirements and 
potential conditions and design (see No. 1 of “Tentative Map” flowchart) 

• Performs initial case intake and routes materials to appropriate Section(s) (see No. 4 of 
“Tentative Map”) 

• Performs intake of Revised Maps (see No. 3 of “Revised Map”) 
• Assists in preliminary CEQA review, generally related to determinations as to whether a 

project is exempt from CEQA (see No. 5 of “Tentative Map”) 
 
3.B.ii Land Divisions/Special Projects as applicable 
 
Tentative Map 
• Processes and routes map and application materials to Subdivision Committee, including 

date-stamped maps for new applications and revisions, and prepares Subdivision 
Committee meeting agendas (see No. 9 of “Tentative Map,” No. 2 of “Amended Exhibit 
Map,” No. 2 of “Amendment Map,” No. 7 of “Revised Map,” and No. 4 of “Modification to 
Recorded Map”) 

• Performs intake, including collection of fees, for subsequent map revisions, Amended 
Exhibit Maps, Amendments, Revised Exhibit “A”s and Modifications to Recorded Map (see 
No. 1 of “Amended Exhibit Map,” No. 1 of “Amendment Map,” No. 3 of “Revised Exhibit 
“A”,” and No. 3 of “Modification to Recorded Map”) 

• Reviews subdivision proposals for: 
o General Plan and applicable local area and community plan consistency 
o County Code Title 21 (Subdivision Ordinance) and Title 22 (Zoning Ordinance) 

compliance 
o Appropriate overall design related to subdivision layout, access, and as 

applicable, building footprints, setbacks and open space 
(see No. 10 of “Tentative Map,” No. 3 of “Amended Exhibit Map,” No. 3 of “Amendment 
Map,” No. 8 of “Revised Map,” and No. 5 of “Modification to Recorded Map”) 

• Processes associated entitlements, including: 
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o General Plan Amendments: Reviews burden of proof, plan amendment exhibit, 
surrounding density, etc. 

o Zone Changes: Reviews burden of proof, zone change exhibit, surrounding 
zoning, etc. 

o CUPs: Reviews burden(s) of proof and as applicable, slope density maps, open 
space exhibits, etc. 

o Oak Tree Permits: Routes materials to the County Forester for review (see 
Section 3.D.ii), and reviews burden of proof 

• Coordinates with Impact Analysis for CEQA/environmental review 
• Serves as department lead in CEQA/environmental review (Special Projects Section only) 
• Determines whether cases have cleared Subdivision Committee by verifying that all 

Subdivision Committee Departments have cleared the map, the environmental document is 
complete, and the draw down account is up to date; and prepares cases for public hearing, 
including preparing and mailing public hearing notice, writing staff report, and preparing 
draft findings and conditions (see Nos. 11 and 14 of “Tentative Map,” Nos. 7 and 8 of 
“Amendment Map,” Nos. 9 and 12 of “Revised Map,” and Nos. 6 and 9 of “Modification to 
Recorded Map”) 

• Prepares hearing materials for an “insist hearing” if subdividers request a hearing before all 
holds had been cleared and/or request direction and overall recommendations for the 
project from the decision-making body 

• Serves as primary contact for town councils/neighborhood associations and the public for 
project information and correspondence, and forwards correspondence received from the 
public and other agencies to the decision-making body for consideration during the public 
hearing 

• Prepares Notice of Determination after adoption of environmental document by decision-
making body 

• Reviews Amended Exhibit Maps for proposed changes in compliance with the County Code 
to condominium, commercial, or industrial building footprints, driveway systems, etc. (see 
“Amended Exhibit Map”) 

• Reviews proposed changes to approved tentative maps, in consultation with other 
Departments depending on the proposed changes, to determine whether changes are 
minor and require an Amendment, or changes are major and require a Revised Map.  
Minor changes include reduction in units, change in condition language, and more detailed 
engineering features.  Major changes include increase in units, change in subdivision 
design, street system and/or subdivision boundary, and change in sewage disposal method 
 

After Tentative Map Approval 
• Reviews Amendments and Amendment Maps for proposed changes and after cleared, 

schedules Amendment for Discussion/Possible Action.  Amendments are considered within 
the scope of the original project, and approval of amendments modify only specific 
conditions, leaving all other underlying conditions applicable.  Approval of an amendment 
does not reset map life (see “Amendment Map”) 
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• Reviews Revised Maps for proposed changes and after cleared, schedules for public 
hearing.  Revised Maps are considered new projects and require stand-alone conditions.  
Approval of a Revised Map resets map life (see “Revised Map”) 
 

Final Map 
• Reviews final maps and parcel map waivers for compliance with Regional Planning 

conditions of approval prior to final map clearance for recordation, including reviewing the 
final maps for substantial compliance with the approved tentative map.  As applicable, 
Regional Planning also reviews draft Conditions, Covenants and Restrictions (“CC&Rs”); 
draft easements and maintenance agreements; landscape plans; and checks for copies of 
posted bonds and recorded conditions.  If there is an associated CUP, Regional Planning 
requires copy of recorded affidavit of acceptance and CUP conditions as well (see “Final 
Map”) 

• Reviews revised Exhibit “A”s for subsequent grading and construction of projects with 
associated CUPs, for compliance with approved Exhibit “A” site plan and all applicable 
conditions of approval to determine if previous conditions have been met.  If the project 
also has mitigation measures, the revised Exhibit “A” is also referred to Impact Analysis 
Section for review and compliance with the Mitigation Monitoring Program before revised 
Exhibit “A” approval (see “Revised Exhibit “A””) 

• Reviews and conducts inspections on improvements required by Regional Planning 
conditions for bond release requests, such as front yard trees and private driveway paving.  
Where conditions also involve other Departments, like Fire Department regarding fire 
lanes, Regional Planning coordinates with Fire to ensure that completed improvements are 
to the satisfaction of Regional Planning and Fire.  When verified that improvements have 
been completed correctly, recommendation for bond exoneration is sent to Public Works, 
who holds bonds for Planning 
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REGIONAL PLANNING 
 
Tentative Map

YES ♥ 

HO 

DRP = Regional Planning 
DPW = Public Works 
CEQA = California Environmental     
Quality Act 
SCM = Subdivision Committee 
HO = Hearing Officer 
RPC = Regional Planning Commission 
BOS = Board of Supervisors 

1. One 
Stop 
counseling 
(optional) 

3. Subdivider 
schedules 
case intake 
w/ DRP 

4. Intake: 
Application 
complete & 
accepted? 

5. CEQA 
Exempt? 

6. Initial Study 
routed to 
Impact Analysis 

8. Application 
& maps 
routed to 
Land 
Divisions 

9. Clerk routes maps to: 
Subdivision Committee: 
DPW 
Fire 
Parks & Recreation 
Public Health 

10. Departments 
review map(s), 
prepare report 

11. SCM Meeting. 
Holds on 
application?   

♥ 12. Subdivider 
prepares revisions 
& information 

13. Subdivider 
submits map 
revision & info 

14. Schedule 
and prepare 
for public 
hearing 

15. Public 
Hearing 

18. RPC 19. Continued? 

20. Approved 

21. Denied 

22. Appealed?* 

24. BOS 
Public 
Hearing 

23. If Approved, 
Go to Final 
Map Process 

7. Environmental 
determination 

25. Continued? 

26. Approved** 

27. Denied ** 

YES 

NO 

NO 

YES 

YES ♥ 

YES 
RPC 
Legislative request - 
Automatic appeal 

NO 

YES ♥ 

NO 

Referred 

NO 

YES 

♥ As directed 

* Action (approval or denial) may be appealed to next higher body 
** Subdivision may be litigated 

16. HO 

Referred 

17. Continued? 

NO 

or insist 

2. Subdivider 
prepares 
application. 
Map # issued 
by DPW 
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After Tentative Map Approval  
 
 Amended Exhibit  Map (as required or proposed by subdivider) 
 [After Tentative Map approval; can be before or after Final Map recordation] 
 

1. Amended 
Exhibit Map filed 
in DRP Land 
Divisions 

2. Clerk routes maps to: 
Subdivision Committee 
(SCM): 
DPW 
Fire 
Parks & Recreation 
Public Health 

3. Departments 
review map, 
prepare report 

4. SCM Meeting. 
Holds on 
application?   

5. Subdivider 
prepares revisions 
&/or  information 

6. Subdivider 
submits map 
revision & info 

YES 

NO 

7. Approved 

DRP = Regional Planning 
SCM = Subdivision Committee 
DPW = Public Works 
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Amendment Map (as required or proposed by subdivider) 
 - Minor changes 
[Prior to Final Map recordation only] 

 

12. Go to 
final map 
process 

♥ As directed 

DRP = Regional Planning 
SCM = Subdivision Committee 
DPW = Public Works 
 

1. Amendment 
Map filed in DRP 
Land Divisions 

8. Discussion/ 
Possible Action 

 

2. Clerk routes maps to: 
Subdivision Committee 
(SCM): 
DPW 
Fire 
Parks & Recreation 
Public Health 

3. Departments 
reviews map(s), 
prepares report 

4. SCM Meeting. 
Holds on 
application?   

♥ 5. Subdivider 
prepares revisions 
&/or  information 

6. Subdivider 
submits map 
revision & info 

YES 

NO 

10. Approved 

11. Denied 

9. Continued? 

YES ♥ 

7. Schedule and 
prepare for 
Discussion/Possible 
Action 
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Revised Map (as required or proposed by subdivider) 
  - Major Changes 
 [Prior to Final Map recordation only] 
 

HO 

20. Appealed?* 

2.Subdivider 
schedules 
case intake 
w/ DRP 

1. Subdivider 
prepares  
revised map 
application 

3. Intake: 
Application 
complete & 
accepted? 

4. Initial Study 
routed to Impact 
Analysis 

 

6. Application & 
maps routed to 
DRP Land 
Divisions 

5. Environmental 
determination (4.A.ii) 

YES 

7. Clerk routes maps to: 
SCM: 
DPW 
Fire 
Parks & Recreation 
Public Health 

8. Departments 
reviews maps, 
prepares report 

9. SCM Meeting. 
Holds on 
application?   

♥ 10. Subdivider 
prepares revisions 
& information 

11. Subdivider 
submits map 
revision & info 

12. Schedule 
and prepare 
for public 
hearing 

NO 

YES 

13. Public 
Hearing 

16. RPC 17. Continued? 

18. Approved 

19. Denied 

22. BOS 
Public 
Hearing 

21. If 
Approved, Go 
to Final Map 
Process  

23. Continued? 
24. Approved** 

25. Denied ** 

YES ♥ 

YES 
RPC 
Legislative request - 
Automatic appeal 
 

NO 

YES ♥ 

NO 

Referred 

14. HO 

Referred 

YES ♥ 

15. Continued? 

NO 

♥ As directed 
* Action (approval or denial) may be appealed to next higher body 
** Subdivision may be litigated 
 

NO 

or insist 

DRP = Regional Planning 
SCM = Subdivision Committee 
HO = Hearing Officer 
RPC = Regional Planning Commission 
BOS = Board of Supervisors 
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Final Map 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

* Process is repeated for each Final Map phase  
 

** Conditions for improvements can be met by submitting proof of physical work done, or copy 
of bond posted as security for future work.  Bond inspections are performed after 
improvements have been completed to verify work was completed and done correctly.

1. Final 
map filed 
with DPW * 

3. DRP reviews 
final map, 
tentative map, 
and conditions 

YES  

NO 

4. Conditions met?** 2. DRP receives final 
map from DPW 

5. Planner prepares 
correction letter with 
holds to DPW with 
copy to subdivider 

6. Subdivider submits 
missing or corrected 
information to DRP or 
DPW as applicable 

7. DRP sends 
clearance letter 
to DPW 

DPW = Public Works 
DRP = Regional Planning 
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Revised Exhibit “A” (“REA”) 

 For subdivisions with associated CUP; otherwise site plan review by LDCC 
 [After Tentative Map approval, before and after Final Map recordation] 
 

NO 

LDCC = Land Development Coordinating Center 
CUP = Conditional Use Permit 
REA = Revised Exhibit “A” 
DRP = Regional Planning 
LD = Land Divisions 
app. = application 
DPW = Public Works 
 

1. Subdivider 
prepares 
REA 
application 

2. Subdivider 
schedules 
case intake 
w/ DRP LD 

3. Intake: 
Application 
complete & 
accepted? 

10. Planner 
reviews app., 
tentative map, 
exhibit “A” and 
conditions 

4. Landscape 
plan 
required? 

5. Landscape 
plan routed to 
Impact Analysis 

6. Landscape 
plan review 

7. Cleared? 

9. Landscape 
plan approved 

8. Subdivider 
revises plans 

11. Substantially 
conforms to 
original approval? 

YES  

YES 

YES  NO 

12. Planner 
prepares 
correction 
letter 

13. Subdivider 
revises plans 
and resubmits 

NO YES  

14. Planner 
prepares approval 
conditions and 
stamps plans 

15. Approved plans 
distributed to 
subdivider and DPW 
(Land Development or 
Bldg & Safety) 

NO 
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Modification to Recorded Map (as required or proposed by subdivider) 
Changes made to recorded map, or conditions of recorded map 
[After Final Map Recordation only] 

 

HO 

4. Initial 
Study routed 
to Impact 
Analysis 

6. Environmental 
Determination  

YES 1. Subdivider 
prepares  
modification to 
recorded map 
application 

3. Intake: 
Application 
complete & 
accepted? 

2. Modification 
filed in DRP Land 
Divisions 

5. Departments 
reviews maps/info, 
prepares report 

6. SCM. Holds on 
application?   

♥ 7. Subdivider 
prepares revisions 
& information 

8. Subdivider 
submits map 
revision & info 

9. Schedule 
and prepare 
for public 
hearing 

NO 

YES 

10. Public 
Hearing 

13. RPC 

15. Approved 

16. Denied 

17. Appealed?* 
18. If 
Approved, 
record 
amended final 
map 

YES ♥ 

NO 

11. Hearing 
Officer (HO) 

Referred 

YES ♥ 

12. Continued? 

NO 

14. Continued? 

19. BOS 
Public 
Hearing 20. Continued? 

21. Approved ** 

22. Denied ** YES ♥ 

NO 

Referred 

YES 
RPC 

4. Clerk routes maps/info to 
SCM: 
DPW 
Fire 
Parks & Recreation 
Public Health 

NO 

DRP = Regional Planning 
SCM = Subdivision Committee 
FM = Final Map 
RPC = Regional Planning Commission 
BOS = Board of Supervisors 
 

♥ As directed 
* Action (approval or denial) may be appealed to next higher body 
** Subdivision may be litigated 
 



________________________________________________________________________________________________________ 
INTERDEPARTMENTAL SUBDIVISIONS GUIDE  - 23 - 

 
 

Bond Release 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

DPW = Public Works 
 

NO 

1. Subdivider submits 
request package 

2. Planner reviews 
materials 

3. Package complete and 
work done correctly? 

4. Planner sends 
correction letter 

5. Subdivider corrects 
and resubmits 

6. Planner verifies via 
aerial photos or 
inspection* 

7. Inspection 
cleared? ** 

8. Planner prepares 
bond release 
recommendation 
letter to DPW 

YES 

NO 

YES 

* Aerial photos are used in lieu of site inspection when Department photos are available to verify 
improvements 
** In some cases, Regional Planning consults with Fire Department regarding requirements 
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3.B.iii Impact Analysis 
 
• Reviews subdivider’s Initial Study Questionnaire (see No. 1 of “Environmental Review”) 
• Drafts Initial Study and consults with other appropriate County Departments and agencies 

(see No. 4 of “Environmental Review”) 
• Prepares Initial Study determination: Negative Declaration (“ND”), Mitigated Negative 

Declaration (“MND”), or Environmental Impact Report (“EIR”) and recommended draft 
mitigation measures as applicable (see Nos. 5, 6 and 7 of “Environmental Review”) 

• For EIRs: 
o Prepares Notice of Preparation, conducts scoping meeting, and reviews 

Screencheck EIR submitted by subdivider.  Circulates Screencheck EIR to 
appropriate County Departments and agencies for internal review (see Nos. 11, 
13, 14 and 15 of “Environmental Review”) 

o When cleared, prepares Notice of Availability and Notice of Completion of the 
Draft EIR to be circulated for public review concurrent with public hearing 
noticing period (see Nos. 16 and 17 of “Environmental Review”) 

o Reviews Final EIRs along with final mitigation measures and if applicable, 
Findings of Fact and Statement of Overriding Considerations for projects where 
impacts cannot be mitigated to a less than significant level (see Nos. 19 and 21 of 
“Environmental Review”) 

• Reviews landscape plans at grading and building permit stages for compliance with project 
conditions and mitigation measures  

• For projects with mitigation measures imposed through an MMP, requires a deposit into 
MMP account and a recorded covenant for mitigation measures that runs with the land 

• Coordinates project-specific mitigation monitoring before, during, and after project 
construction at specific points in the development process (e.g. prior to grading permit 
issuance) irrespective of ownership (see “Mitigation Monitoring”)  



________________________________________________________________________________________________________ 
INTERDEPARTMENTAL SUBDIVISIONS GUIDE  - 25 - 

 Environmental Review  
 

1. Initial Study 
questionnaire 
prepared by 
subdivider 

4. Draft Initial 
Study (I.S.) 
prepared 

10. Consultation 
with other County 
Departments, 
agencies if 
necessary 

8.  Appealed to 
ERC? 

9. Still EIR? 

2. CE? 
NO 

YES 

NO 

YES 

3. Notice of Exemption 

11. Notice of 
Preparation 
 

12. Scoping 
meeting 
 

13. Screencheck 
EIR submitted 

14. Review by 
Planning, 
other County 
Departments, 
& agencies 

15. Revise 
Screencheck EIR 

18. Public Hearing 

16. Notice of 
Availability and 
Notice of 
Completion 

NOT CLEARED 

CLEARED 

19. Final EIR 
prepared 
 

17. Draft EIR 
circulated for 
public review, if 
applicable 

21. CEQA Findings 
of Fact & Statement 
of Overriding 
Considerations 

20. Impacts fully 
mitigated? 

22. Final 
environmental 
document 
adopted/certified 

ND/MND 

EIR 

23. Notice of 
Determination 

5. Negative 
Declaration 

6. MND with 
MMP 

7. EIR 

YES 
NO 

NO 

YES 

Depending on impacts 

CE = Categorical Exemption 
IS = Initial Study 
MND = Mitigated Negative Declaration 
MMP = Mitigation Monitoring Program 
ERC = Environmental Review Committee 
EIR = Environmental Impact Report 
CEQA = California Environmental Quality Act 
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After Tentative Map Approval 
 
 Mitigation Monitoring 

[e.g. Prior to Grading Permit Issuance, Final Map Recordation, Building Permit 
Issuance, and Certificate of Occupancy Issuance; During Construction; Upon Discovery 
of Resources; and Ongoing] 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

MMP = Mitigation Monitoring Program 
 

1. Subdivider 
pays MMP 
deposit  

3. Subdivider 
submits Mitigation 
Monitoring Report 

At appropriate point in 
development process 

2. Subdivider 
records 
approved 
Covenant and 
Agreement for 
MMP  

4. Planner 
reviews against 
mitigation 
measures for 
applicable 
stage 

5. Cleared? 

6. Subdivider 
submits missing 
information 

7. Planner issues 
clearance letter to 
lead Section 

NO 

YES 
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3.B.iv Zoning Enforcement 
 
• Assists by performing inspections on properties with suspected zoning violations related to 

subdivisions and associated CUPs based on referral from Land Divisions/Special Projects 
Section 
 

3.B.v Recommended Policy/Procedural Change 
 
TENTATIVE MAP 
• For minor changes to tentative maps, additional policies and procedures should be created 

for a streamlined review of minor revisions to the tentative map, including reduced fees.  
Currently, all changes made to the tentative map are required to be recirculated through 
Subdivision Committee, adding time and additional fees to projects, regardless of the 
nature of these changes.  Before tentative map approval, a major redesign of a project 
would go through the same process as a minor change to a tentative map, such as a 
revision to add street labels or additional notes to the map.  Policies to be developed would 
include criteria for determining whether a change is minor or major, and whether more 
than one Department’s review may be affected by the proposed changes.  Procedures 
would include how proposed revisions are evaluated, and how maps are distributed to the 
appropriate County Departments.  By adding this additional process, it would encourage 
more accurate maps and foster a more efficient subdivision review process. 

 
FINAL MAP 
• For project changes after tentative map approval, determinations regarding whether the 

appropriate application is an amendment map, or revised map, should be made by a entity 
other than the Lead Section.  Input should be provided by the Lead Section and other 
Subdivision Committee Departments, as applicable.  This process, including criteria, should 
be established by ordinance and included within Title 21 of the County Code 

• For large complex cases, a Condition Clearance Committee should be established to ensure 
that all Departments, including respective enforcement sections and Impact Analysis, are 
coordinated before major steps in the development process (i.e. prior to map recordation, 
prior to grading permit issuance, prior to building permit issuance, etc.).  Public Works can 
Chair, or serve as co-lead with Regional Planning 

 
ENVIRONMENTAL REVIEW 
• Lead Section (Land Divisions, and Special Projects as applicable) be included in review of 

the entire Screencheck EIR document to promote consistency within Regional Planning, 
and greater understanding of project scope 

 
3C. PUBLIC WORKS 
 
The Los Angeles County Department of Public Works (“Public Works”) reviews the technical 
engineering associated with subdivisions and sets requirements for publicly maintained 
infrastructure (streets, storm drains, sewers, water systems).  New requirements reviewed by 
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Public Works as lead Department, include the Green Building Ordinance and Low Impact 
Development Ordinance.  Each element is reviewed by a different unit or section within Public 
Works, and the responsibilities of each are listed below:  
 
LAND DEVELOPMENT DIVISION 
 
3.C.i Tentative Map 
 

• Reviews details and notes on the tentative map, including easements, driveways and 
condominium notes 

• Compiles and drafts Public Works’ conditions of approval 
 

3.C.ii Hydrology/Drainage/Storm Drain 
 

• Reviews and approves the Drainage Concept for depiction of drainage impacts and 
mitigation, runoff increases, change in drainage patterns, debris producing areas, and 
capacity of existing storm drain facilities 

• Reviews and approves the Standard Urban Stormwater Mitigation Plan (“SUSMP”), when a 
SUSMP is required for a project. 

• Reviews and approves Low Impact Development (“LID”) plans when LID plans are required 
for a project. 

• Reviews preliminary geology and soils reports (debris, retention and detention basins may 
be required)  

• Verifies that required storm drain facilities are depicted on the tentative map 
• Drafts Drainage conditions for the tentative map 
• Reviews and approves storm drain plans and verifies compliance with drainage related 

conditions prior to final map approval 
 
3.C.iii Road/Grading 
 

• Reviews and approves highways, streets (public, private and future, private), street 
lighting, and street trees depicted on Tentative Map  

• Drafts Road/Grading conditions for the tentative map 
• Reviews and approves the grading depicted on the tentative map  
• Reviews and approves Street Plans and verifies compliance with road related conditions 

prior to final map approval 
• Reviews and approves Grading Plans and verifies compliance with grading-related 

conditions prior to final map approval 
 
3.C.iv Sewer 
 

• Reviews sewer area study to determine whether existing capacity is adequate (system 
upgrade may be required) 

• Drafts Sewer conditions for the tentative map 
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• Determines if annexation required to the County Sanitation District or other Agency 
• Determines if off-site improvements are required 
• Reviews and approves Sewer Plans and verifies compliance with sewer-related conditions  

prior to final map approval 
 
3.C.v Water 
 

• Reviews water systems required to serve all lots, including fire hydrants (in conjunction 
with Fire Department) and water mains to accommodate the total domestic and fire flows 

• Drafts Water conditions for the tentative map 
• Reviews and approves Water Plans and verifies compliance with water-related conditions 

prior to final map approval 
 

3.C.vi.  Transportation Planning 
 

• Provides input regarding compliance of Tentative Map with Highway Plan 
 
3.C.vii CEQA 
 

• Works with Regional Planning’s Impact Analysis Section and provides coordinated Public 
Works comments regarding public infrastructure, traffic, grading, drainage, geology, and 
soils. 
 

3.C.viii.  Subdivision Mapping 
 

• Ensures Technical Accuracy of Map prior to final map approval 
• Processes Final Map for approval and recordation 

 
3.C.ix Subdivision Management 
 
If all required public improvements have not been completed when the subdivider submits a 
final map for approval, the subdivider must enter into a  subdivision improvement agreement 
to complete the improvements and post a security to ensure its performance of the agreement  
The security is typically posted as follows: 
 
- A Bond (both performance and labor and material bonds) from an acceptable Surety 
Company is posted with the County.  In order to do this, the bond is submitted to the Land 
Development Counter on the 3rd floor of the Public Works building.  It is then routed to County 
Counsel for approval as to form and content.  Once the Bond has been cleared by County 
Counsel and the amounts on the Bond have been verified correct, it is accepted as security and 
clearance can be processed.  Once the improvements have been completed, the Bond is 
released. 
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- A Cash Deposit in an amount adequate to secure the improvements plus an additional 50 
percent for labor and material is made with the Department of Public Works.  The deposit is 
kept in a Trust Fund and is used as security for the improvements.  Once the improvements are 
completed, the money is refunded to the depositor. 
 
- A Letter of Credit (“LOC”) from an acceptable financial institution is established naming 
the County as beneficiary, in an amount adequate to secure the improvements plus an 
additional 50 percent for labor and material.  The LOC is processed for acceptance by Public 
Works’ Fiscal Division.  Once the improvements have been completed, the LOC is released. 
 

• Ensures that subdividers enter into a subdivision improvement agreement (“multiple 
agreement”) to complete the construction of required public infrastructure 

• Collects and manages subdivision securities (bonds, or cash deposits) 
• Facilitates acceptance of improvements and release of security once improvements are 

constructed 
• Extends, at the discretion of Public Works, multiple agreements (which typically expire in 

two years) 
• Collects tax securities to ensure payment of property taxes 

 
3.C.x TRAFFIC & LIGHTING DIVISION 
 

• Reviews traffic studies (required for certain projects depending on location and potential 
traffic impacts) 

• Reviews traffic improvement plans prior to final map approval 
• Reviews Street Light Improvement Plans prior to final map approval 

 
3.C.xi GEOTECHNICAL AND MATERIALS ENGINEERING (“GMED”) DIVISION 
 

• Prepares the Geologic Review Sheet 
• Reviews Grading Plan (geotechnical review), Geology & Soils Engineering Report to 

determine potential for liquefaction and ground failure 
• Reviews Geotechnical Map to verify depiction of existing and proposed grade, limits and 

depth of removal and recompaction of unsuitable soils 
• Determines if geotechnical hazards must be eliminated or areas must be delineated 

“Restricted Use Areas” 
• Prepares the Soils Review Sheet and reviews subdivider’s Grading Plan for Code 

compliance 
• Drafts Soils and Geology conditions for the tentative map 

 
3.C.xii BUILDING AND SAFETY DIVISION 
 

• After final map approval, reviews and approves building plans for structures (houses and 
buildings) 

• Inspects subdivision grading and building construction 



________________________________________________________________________________________________________ 
INTERDEPARTMENTAL SUBDIVISIONS GUIDE  - 31 - 

• Issues Certificate of Occupancy on habitable structures 
 
3.C.xi CONSTRUCTION DIVISION 
 

• Inspects and provides final clearance for public infrastructure (streets, storm drains, 
sewers) 
 

Public Works, as the County Engineer, also acts as the lead for the final map review process 
and is responsible for coordinating all final map clearances.  For tract maps, Public Works also 
presents final tract maps to the Board for approval. 
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PUBLIC WORKS 
Tentative Map 

 
(SEPARATE ATTACHMENT)
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Final Map 
 
(SEPARATE ATTACHMENT)
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3D. Fire Department 
 
The Los Angeles County Fire Department (“Fire”) ensures that the proposed subdivisions 
comply with current fire and life safety requirements.  They determine if sufficient resources for 
fire fighting, including fire stations within a service area and sufficient water through fire 
hydrants and water mains exist.  Fire also reviews subdivisions to ensure they provide sufficient 
access, including those projects located in Very High Fire Hazard Severity Zones (“VHFHSZs”) 
and other areas with potentially constrained access. 
 
During the Subdivision process, the Land Development Unit is the lead section within Fire.  
Once the Subdivision’s Final Map is  recorded, the Engineering Section ensures compliance 
during construction with requirements such as access, fire hydrants and/or fire sprinklers.  Prior 
to occupancy of any structure, the Regional Fire Prevention Units will send an inspector to 
visually verify that all requirements have been complied by. 
 
Some of the different Sections/Units responsibilities within Fire include the following: 
 
TENTATIVE MAP AND FINAL MAP (flow charts on pages 34 and 35) 
3.D.i Land Development Unit 
 

• Reviews and responds to draft environmental documents, including EIRs, forwarded for 
comments by Forestry Division (Nos. 1e-3e in flow chart on page 34) 

• Consults with their Planning Section, which reviews, the nearest fire station location and 
determines whether service is adequate (Nos. 2 and 8 in flow chart on page 34) 

• Reviews tentative maps to determine if “all-weather access” is required and/or provided, 
and if fire vehicles have access within 150 feet of all proposed structures (Nos. 2 and 6 in 
flow chart on page 34) 

• Reviews access to determine adequate widths for private driveways/fire lanes, and if 
access is “clear-to-sky” (depends on number of units and if parking is on one or both sides 
of roadway) (Nos. 2 and 6 in flow chart on page 34 and No. 2 in flow chart on page 35) 

• Determines if a fire turnaround area is required for single-access driveways (No. 2 and 6 in 
flow chart on page 34 and No. 2 in flow chart on page 35) 

• Checks for minimum turn radius for private driveways/fire lanes (Nos. 2 and 6 in flow chart 
on page 34 and No. 2 in flow chart on page 35) 

• Determines if fire sprinklers are required (No. 2 in flow chart on page 34) 
• Determines fire flow requirements; the jurisdictional Water Company will determine if the 

current infrastructure will support Fire requirements or if upgrade improvements required 
(Nos. 2, 6 and 7 in flow chart on page 34) 

• Determines adequacy of existing fire hydrant locations and establish new locations per 
departmental codes and regulations (Nos. 2, 6 and 7 in flow chart on page 34) 

• Determine if on-site fire hydrant locations are necessary to meet code requirements and 
establish all necessary locations per code and regulations (Nos. 2 and 6 in flow chart on 
page 34) 
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• Determines if a project is within the VHFHSZ.  If so, a Fuel Modification Plan is required for 

review and approval by the Forestry Division, Fuel Modification Unit (preliminary fuel 
modification plan required prior to tentative map approval) (Nos. 2 and 8 in flow chart on 
page 34) 

• Reviews phasing when proposed by the subdivider (Nos. 2 and 6 in flow chart on page 34 
and No. 2 in flow chart on page 35) 

 
3.D.ii Forestry Division 
 

• As lead Division within Fire for environmental documents, reviews and responds to all 
environmental documents received from Regional Planning’s Impact Analysis Section (Nos. 
1e-3e in flow chart on page 34) 

• Reviews Oak Tree Permit materials received from Regional Planning when an Oak Tree 
Permit is required (Nos. 1e-3e in flow chart on page 34) 

• Inspects subject property Oak trees to determine location, size and condition of Oaks (Nos. 
1e-3e in flow chart on page 34) 

• Drafts Forester’s recommendations for Oak Tree Permit conditions (Nos. 1e-3e in flow 
chart on page 34) 

• Performs follow-up inspections for onsite and offsite “replacement” Oaks (Nos. 1e-3e in 
flow chart on page 34) 

• Administers Oak Mitigation Fund and receives required fee payment from subdividers 
(Nos. 1e-3e in flow chart on page 34) 

 
3.D.iii Fuel Modification Unit 
 
• Reviews and approves fuel modification plans for projects within the VHFHSZ (No. 3 in flow 

chart on page 34) 
 
POST RECORDATION (flow chart page 36) 
3.D.iv Engineering Section 
 
• Consists of the Building Plan Check Unit, Fire Sprinkler Plan Check Unit and the Fire Alarm 

Plan Check Unit (Nos. 2 and 4 in flow chart on page 36) 
• Specialized units have responsibility of reviewing construction drawings for proposed 

developments and to ensure compliance with fire and life safety requirements (Nos. 2 and 
4 in flow chart on page 36) 
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3.D.v Regional Fire Prevention Units 
 
• Inspects new construction including single family dwellings.  They also perform annual 

inspections for certain types of occupancies such as Public Assemblies with 300 or more 
occupants, all building over 75 feet in height, and warehouses over 60,000 square feet (No. 
6 in flow chart on page 36) 
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FIRE DEPARTMENT 
 

Tentative Map                                        and         Environmental Review  
 

1. Receive 5 copies of the Tentative Maps from DRP 

2. Review and set conditions of approval on the Tentative Map prior 
to the SCM: 
• Access – on-site & regional 
• Water – fire flow, fire hydrant locations 
• Fuel modification hold 
• Fire planning hold 

3. Distribute CofAs report at SCM to: 
• Regional Planning 
• Dept. of Public works 
• Subdivider 
Send a copy of CofAs report through Dept. mail 
• Fuel Modification Plan Unit 
• Fire Planning Section 

7. Fire flow 
test and Water 
Plans are sent 
directly to Fire 
LDU  
 

4. Subdivider to comply with 
CofAs  

8. Fuel Mod. 
and Fire 
Planning will 
send clearance 
directly to Fire 
LDU 

5. Tentative Map revision 
resubmitted to DRP.  5 copies 
sent to Fire 

10. Distribute revised CofAs to:  
(Possibly at another SCM) 
• DRP 
• DPW 
• Subdivider 

6. Review and re-set CofAs on 
the Tentative Map revision 9. Review and re-set CofAs 

on the Tentative Map 

12. Cleared, continue to the Public Hearing 
 

11. Not Cleared, outstanding CofAs 
 

SCM = Subdivision Committee Meeting 
CofAs = Conditions of Approval 
LDU = Land Development Unit 
DRP = Regional Planning 
DPW = Public Works 
 

1e Land Development Unit 
receives copy of Environmental 
Document from Forestry Division 

3e Forestry incorporates all Fire 
Department comments on an official 
response and sends to DRP 

2e Review Environmental 
Document and provide comments 
back to Forestry Division 
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Final Map 
 
 

1. Receive one copy of Final Map from 
DPW date stamped 

3. APPROVED 
Issued approval letter to DPW  

Subdivision Section 

4. DENIED 
Issue letter of denial to DPW 
stating necessary changes 

2. Review and ensure compliance with 
Tentative Map conditions of approval 

DPW = Public Works 
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Post Recordation

1. To obtain a Building Permit, Fire Department Approval is required by Public Works 
Building and Safety 

2. Subdivider submits 2 full sets of architectural to Fire Prevention 
Engineering Section, Building Plan Check Unit  
(See Building Plan Check Information Sheet for additional information) 
http://fire.lacounty.gov/FirePrevention/PDFs/Bld_PLAN_CHECK_info_sheet.pdf 

3. Plans will be reviewed: 
APPROVAL  DENIAL 

5. Building and Safety issues 
Building Permit.  Copy of approved 
Fire Department plans is kept on site 
during construction 

4. An approved set of plans are 
given to the subdivider for 
delivery to Building and Safety 
NOTE: Additional review by Fire 
Sprinkler Unit and/or Fire Alarm Unit 
maybe required. 

6. Once project is constructed, Fire 
Inspector is called out for 
Occupancy Inspection prior to 
Occupancy Permit 

7. Plans with corrections are 
returned to the subdivider.  
Resubmittal of revised plans is 
required 

http://fire.lacounty.gov/FirePrevention/PDFs/Bld_PLAN_CHECK_info_sheet.pdf�
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3E. PARKS AND RECREATION 
 
The Los Angeles County Department of Parks and Recreation’s (“DPR’s”) Planning Division 
(“Division”) reviews subdivision maps, and recommends conditions of approval for public parks 
and trails within proposed subdivisions.  The Quimby Act (California Government Code Section 
66477) limits park conditions that may be imposed on residential subdivisions.  However, where 
other entitlements are also sought, referenced in Section 3.F of these Guidelines, Parks and 
Recreation may recommend park improvements which exceed the Quimby Act as 
conditions/mitigation measures for those entitlements.  The Division’s Land Acquisition and 
Development Section is responsible for Quimby Act administration and related public park 
development.  The Division’s Research and Trails Planning Section is responsible for trails 
planning and for reviewing subdivision and final maps for approved County multi-use trail 
alignments. 
 
TENTATIVE MAP AND FINAL MAP (see PARKS and TRAILS respective park conditions and map 
approval flow charts for processes enumerated below). 
 
3.E.i LAND ACQUISTION AND DEVELOPMENT SECTION (“LA&D”) 
 
Tentative Map 
 
1. Project Intake/Update:  Intake and update refer, respectively, to receiving the initial 

subdivision map, Land Division Application (application) and subsequent submittals.  The 
LA&D planner, on a weekly basis prior to the SCM, picks up subdivision applications, 
maps, and related documents left in DPR’s mailbox at Regional Planning; receives two (2) 
copies of each map and gives one (1) copy of the map to the Trails Planner to review; 
creates a file when there is an initial submittal or places documents into the existing file.  
Files are organized by subdivision map number.   

 
2. Review Subdivision Map and Application: Both planners (LA&D, Trails) review the project 

file containing the application and their respective copies of the subdivision map: 
 

• The map and application are checked against each other for inconsistencies, 
particularly those that would affect the residential density calculation, and therefore 
the Quimby Obligation.  For example, a proposed two lot, single-family subdivision 
where the application states an “existing residential structure to remain” and the map 
shows no existing residential structure warrants further discussion at SCM with the 
applicant to determine if the residential structure was permitted and a certificate of 
occupancy issued.  If there are no existing residential structures, then the Quimby 
obligation is calculated based on two (2) residential units; if there is an existing  
permitted residential structure to remain (or one that will be demolished and then 
built again), the net increase in residential density is based on one (1) unit. 
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• The LA&D planner checks the Assessor’s website to determine the number and type of 

residential units assessed and shown on the Assessor’s map and prints out copies of 
these documents for the file.   

 
• The application is reviewed and other entitlements sought by the Project, such as a 

plan amendment and/or zone change are noted to which a park or trail condition may 
be attached as project mitigation. 

 
3. Quimby Database Entries:  DPR’s Park Planning Areas (PPAs) are correlated with 

Assessor’s Book numbers within the database, so entering the latter into the database 
identifies the subdivision’s PPA and enables record creation for the initial subdivision 
map. Each PPA has a representative land value (RLV) per acre and household density 
figures by type of dwelling unit derived from the United States Census. The respective RLV 
and household density figures for the PPA in which the subdivision is located, and the 
formula for calculating the subdivision’s Quimby obligation, are shown on the Park 
Obligation Report & Worksheet.   

 
4. Prepare Park Obligation Report &Worksheet (Public Park Recommendation?): After the 

initial record is established and the proposed number and type of residential units 
determined in Step 2 are entered into the database, a Quimby Obligation Report & 
Worksheet is prepared for the subdivision map submittal.  The Quimby Obligation Report 
& Worksheet shows how the subdivision’s Quimby obligation was calculated in acres and 
equivalent fee and recommends which one of these are applicable to fulfilling the Quimby 
obligation.  The decision to recommend a public park or Quimby fee in lieu thereof is 
primarily based upon size of the Quimby obligation in acres, subdivision’s location relative 
to existing public parks, and contextual considerations such as whether the subdivision is 
in a park-deficient, urban in-fill area or developing area with proposed public parks. 

 
5. Present Report to SCM 
 

a.  A “Fee Only” Report is where only the Park Obligation Report & Worksheet is 
submitted to the SCM with the recommendation for payment of a fee [specified dollar 
amount] in-lieu of parkland. The Quimby fee is paid prior to DPR clearing the final map 
for recordation. 

 
b. A “Letter Report” to the SCM recommends that the applicant provide land and 

develop it as a park prior to conveying the property to the County. This report 
contains a number of conditions that must be satisfied before the Department accepts 
the park. Attached to the Letter Report is the Park Obligation Report & Worksheet 
recommending park land (instead of the Quimby fee) with a reference to see 
conditions in the letter report.  

 
6. Monitor Compliance with Pre-Public Hearing Conditions:  A Letter Report contains 

applicable standard DPR Conditions of Map Approval, some of which are “Pre-Public 
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Hearing” conditions that must be satisfied before DPR clears the map for public hearing.  
Among other items, these conditions require a park schematic design approved by DPR’s 
Design Review Committee, and Public Works geotechnical and environmental review and 
clearances or additional recommended map conditions applicable to the park site.  

 
7. Clear Map for Public Hearing:  A letter report to the SCM with no “HOLDS” means DPR 

has cleared the map for public hearing and all pre-public hearing conditions have been 
satisfied.  Even when DPR has not cleared the map (removed all holds), it may be 
scheduled for public hearing by Regional Planning at the “insist” of the applicant.  

 
Final Map 
 
8. Monitor Compliance with Approved Map Conditions:  At public hearing, the Regional 

Planning Commission/Hearing Officer and (where applicable) Board of Supervisors may 
impose additional park conditions and/or conditions that modify those recommended by 
DPR.  In any case, DPR is responsible for monitoring compliance with the adopted park 
conditions for the project contained in the report Regional Planning distributes to the 
SCM.  

 
9. Final Map Clearance:  LA&D receives “Final” maps from Public Works Land Development 

Division to review and clear or not clear.  DPR clearance is needed in order for the final 
map to record.  For phased (unitized) developments, the “large lot” and each unit map is 
considered a final map.   DPR typically clears the large lot parcel map because it is used 
primarily for Subdivider financing purposes and does not create residential units/lots. 

 
a. “Clearance to Record” Report:  Before issuing this report LA&D checks with Public 

Works Land Development Division and verifies whether the Subdivider has paid final 
map review fees, which are collected by Public Works on behalf of DPR.  If the fees 
have not been paid, DPR will not issue the report.  If the fees have been paid, the 
Public Works receipt number and fee amount are noted in the report, along with the 
map number, related unit map, and Public Works map date. Where the final map 
involves payment of a Quimby fee, the report identifies the fee amount paid to DPR, 
which in the case of unit maps may be a portion of the total fee due based on the ratio 
of the number of residential units cleared to the total number of residential units 
approved for the subdivision. Where there is a trail, the report indicates the trail 
alignment is approved. Where approved map conditions require an executed park 
development agreement (“PDA”), posting of bonds, and project schedule to be in 
place, the report confirms this has been done. Final map clearance reports are also 
issued for subdivisions exempt from the County’s Quimby ordinance (e.g., non-
residential subdivisions; residential subdivisions in incorporated areas; condominium 
conversions).  LA&D transmits the Clearance to Record Report to Public Works Land 
Development Division via email/fax.   
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b. “No Clearance” Report:  Issued by LA&D to Public Works Land Development Division 

in the same manner as the clearance report, except that the report identifies the 
reason(s) why the final map is not being cleared relative to compliance with approved 
map condition(s) and what is needed for DPR to clear the map. 

  
10. Monitor Public Park Plan Development:  Park plan development monitoring occurs after 

DPR clears the initial final map containing one or more residential units, and entails DPR 
reviewing and clearing design development drawings and subsequent completion levels 
(50%, 75%, 90%, and 100%) of construction document submittals. 

 
11. Plan Approval:  DPR Operating Agency representative signs and dates the plans 

“Approved;” the Subdivider takes these plans and then submits them to Public Works for 
review and approval, shown by the applicant providing DPR with a Public Works-stamped 
“Approved” set of construction documents and building permits issued by Public Works 
for the park.  Plan approval and one or more of the stages of construction document 
development may be designated as project milestones in the map conditions, with DPR 
not clearing final (unit) maps and/or requesting Public Works not to issue additional 
residential building permits until the designated milestone is met. 

 
12. Compliance with Park Construction Start Threshold: DPR monitors the number of 

residential units it clears when it issues its Clearance to Record Report for each of the 
subdivision’s final maps.  DPR’s recommended construction start threshold is based upon a 
cumulative amount of Regional Planning-cleared final map residential units specified in 
the construction park condition for the subdivision.  This is a departure from past 
conditions based upon Subdivider- provided building permit or certificate of occupancy 
data, neither of which DPR is capable of verifying  through any tracking system currently 
available to SCM departments.  The Subdivider sends DPR a Notice of Construction 
Commencement when construction starts and this is verified in the field by the DPR’s 
Operating Agency responsible for construction management.  If construction has not 
commenced by the required threshold, DPR LA&D withholds further map clearances (see 
Item 13) until construction has started.  If the threshold is met, park construction 
proceeds and is monitored (see Item 14).  
 

13. Non-compliance (No Clearance Report):  If park construction has not started/completed 
by the threshold, DPR does not clear any more of the subdivision’s maps containing 
residential units until construction start/completion occurs and also sends Public Works a 
written request not to issue any more residential building permits until DPR notifies it of 
compliance with the respective condition.   

 
14. Continue Monitoring Compliance with Conditions for Accepting the Park: The 

construction completion threshold is defined in DPR’s standard map conditions as a 
specified duration in months after the PDA is signed for the park to be completed and 
conveyed to the County. Park improvements are periodically inspected by DPR 
throughout the construction process. Also, Public Works sign off on all code compliance 
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issues is required because Public Works issues the park building permits.  The Subdivider 
submits its “Notice of Completion of Park Construction” to DPR and provides copies of 
Public Works’ “final” on inspections and certificates of occupancy where applicable. Upon 
receiving this notice DPR does another walk through of the park project and either issues 
a “Notice of Acceptance of Completed Park Improvements” or provides the Subdivider 
with a “punch list” of items that need to be corrected.  

 
15. Final Corrections/Submittals:  DPR issues a Notice of Acceptance of Completed Park 

Improvements when all park plans and construction items have been completed.  When 
the park improvements have been accepted and all required submittals cleared, DPR 
requests the Chief Executive Office (“CEO”) to accept the Subdivider’s deed conveying the 
park to the County.  

 
16. Park Conveyance:  LA&D notifies the CEO Real Estate Division (CEO-RED) by email that the 

park is cleared for conveyance to the County and requests it to accept the deed on behalf 
of the County.  CEO-RED provides DPR with a copy of the recorded deed.  LA&D also clears 
any pending final maps , releases the bonds, and requests Public Works to remove any 
holds it requested on building permits. 

 
3.E.ii RESEARCH AND TRAILS PLANNING SECTION  
 
The Research and Trails Planning Section reviews the initial Subdivision (tract/parcel) Map and 
Final Map(s) for approved County multi-use trail alignments and determines whether a trail 
request and/or construction of said trail alignment recommendation is made (See “Trail 
Conditions and Map Approval Process” flowchart). The review procedure corresponding to the 
numbers in the flowchart is described below:  
 
Tentative Map 

1. Project Intake: DPR receives subdivision map and associated development 
application.  

 
2. Review application: Review application for trails related comments and/or data. 

 
3. Review Subdivision Map: Review map to ascertain if either a proposed or existing 

trail alignment Adopted by the County traverses within the project boundary.  
 

4. Zoning, Specific Plan, Community Standards District (“CSD”), or other approvals: 
Planning and Trails section staff review community plans to evaluate if they include 
specific trail recommendation(s).  

 
5. Negotiate Trail Improvements: DPR Trails staff to work with developer and/or civil 

engineer to design appropriate trail alignment(s) through proposed development.  
 

6. Prepare Trail Report: Standard report with condition(s) requesting trail alignment(s). 
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7.   Recommend Trail Alignment(s): Shown as conditions of approval within trail report. 

Actual trail can be adjusted from alignment as shown upon the County’s Adopted 
Alignment(s) to allow for better connectivity. County trail building guidelines suggest 
running slope grade not to exceed 15%, (up to 8% preferred), and cross-slope 
gradient not to exceed 2%. Best if native soil is used with trail alignment following 
existing elevation contours away from proposed infrastructure.  

 
8. Initial Trail Report: Trail report with conditions of approval requesting trail 

alignment(s) dispersed at the first SCM, which generally includes the Developer, and 
possibly their Land-use Consultant, and Civil Engineer.  

 
9. Present Trail Report to SCM members and Developer: DPR staff present report with 

recommendations and discuss the conditions of approval with developer and their 
respective consultants. 

 
10. Monitor Pre-Public Hearing Submittals (Conditions): Verify trail conditions of 

approval are consistent with last trail report submittal.  
 

11. Clear Map For Public Hearing: If construction of trail is requested per the initial trail 
report, a final trail report will now be issued, which includes same language 
requesting trail easement, but also includes specific trail construction conditions of 
approval.  
 

Final Map 
12. Monitor Compliance with Approved Map Conditions:  DPR must approve the trail 

easement deed including, design and construction of the requested trail alignment.  
 

13. Prior to Final Map Conditions Met: Conditions of approval pertaining to the trail 
easement deed must be met before final map is approved. Also, a statement 
acknowledging trail alignment is to be dedicated to the County must be indicated on 
the final map prior to final map recordation. 

 
14. Hold Final Map: If trail condition(s) of approval have not been met, DPR will place a 

hold on the approval of said map until specific conditions have been satisfied. 
 

15. Clear Final Map: All conditions of approval have been satisfied and the map is 
approved. Trail easement is dedicated to the County at Final Map recordation.  

 
16. Submittals Cleared:  DPR to review and approve in a timely manner pre-construction 

trail design and construction documents as needed.   
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17. Monitor Trail Design and Construction Document Submittals: DPR to review and 

approve the revised pre-construction trail design and construction documents as 
needed.   

 
18. Monitor Trail Construction thresholds: DPR Trails planning staff is responsible for 

monitoring all trails construction thresholds, such as trail flagging (i.e. survey stakes 
placed for trail alignments), proper grading for running slope and cross slope 
gradients per County trail building guidelines, fencing, and bridge construction and 
installation as required.  

 
19. Start/End thresholds Met: Developer is responsible for contacting DPR Trails 

planning staff in writing with a request for final trail approval (review of trail 
construction punch list and final sign-off letter).  

 
20. Request Public Works to withhold Further Issuance of Building Permits until 

condition(s) are/is met.  DPR Trails staff has reviewed and found the developer has 
not completed all trail construction thresholds as required.  

 
21. Final Submittal or Corrections Cleared: After initial hold from Public Works per 

request from DPR, the developer has complied with trail construction thresholds as 
outlined within the Final Trail Report. 

 
22. Monitor Trail Acceptance Conditions: DPR trail planning staff is responsible to meet 

regularly during trail construction milestones. 
 

23. Accept Trail: DPR Trails planning staff is responsible to walk and use Global 
Positioning System software (“GPS”) to mark the trail alignment and present  the 
developer with the “Final Trail Sign-Off Letter” signaling final acceptance of trail 
alignment and construction. 

 
The flowchart on pages 48 through 53 includes the process for park conditions and trail 
conditions through tentative, final map and post recordation, including initial map review; 
initial trail request – per report if warranted according to County trails maps; subsequent trail 
report (as needed), including final trail report with trail(s) construction conditions as 
appropriate; and review/approval of trail easement deed(s), final map review/approval, and 
final trail(s) sign-off approval. 
 
The process through which DPR recommends trail conditions of map approval and monitors 
compliance with those conditions includes, but is not limited to the following measures: 
 

• Reviews tentative maps and final maps for trail easement dedication location in 
conformance with the Los Angeles County Riding and Hiking Trail map; the County’s 
General Plan Element for Parks & Open Space; ”area-wide” plans specific to trails; Strategic 
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Asset Management Plan or “SAMP”; the “1956-Master Plan of Trails”; and any other 
departmental requirements. 

• Reviews plans for easement overlays, as it is the preference of DPR to not overlay trail 
easements with other easements. 

• Determines whether trail easement dedication, or trail easement dedication and trail 
construction is required. 

• Recommends modifications to the tentative map through trail conditions of map approval 
• Reviews grading plans when trail construction is required to verify that required trail 

improvements are depicted. 
• Reviews trail construction schedule and monitors schedule for compliance with trail 

construction milestones. 
• Inspects and verifies trail construction completion. 
• Sends final trail “sign-off” letter to the subdivider after the trail has been inspected and 

found to be completed according to Parks and Recreation’s specifications. 
• Reviews trail alignments for consistency with zoning codes, CSDs, and relevant policy 

documents affecting  subdivision requirements. 
• Trail lay-out and design may follow the recommendations set forth in the following 

documents: the Departments “Trail Guidelines – April 2009”and the tentative trails manual 
for the “Altadena Crest Trail”, however, specific trail alignment and characteristics shall be 
required on a case-by-case basis, at the discretion of the Department. 

 
3.E.iii LANDSCAPING AND LIGHTING ACT DISTRICT (“LLAD”) 
 

• Determines feasibility of creating a LLAD and Zone pursuant to the Landscaping and 
Lighting Act of 1972 

• Reviews specific plans and tentative maps for LLAD location/maintenance areas and 
conformance with formation requirements 

• Reviews engineers’ reports for description of improvements, operation, maintenance, 
servicing, cost estimates, area boundaries, and assessments 

• Reviews grading, irrigation and planting plans to verify that required improvements are 
depicted 

• Reviews subdivider’s preliminary construction schedule showing completion milestones 
• Conducts inspections to verify completion of improvements 
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PARKS CONDITIONS AND MAP APPROVAL PROCESS  

 
TENTATIVE MAP 
 
 

1. Project Intake 
or 

Update 

2. Review Subdivision 
Map and Application 

3. Quimby Database 
Entry 

No 

6. Monitor Compliance 
With Pre-Public 

Hearing Conditions 
(Submittals) 

Present 
Park Obligation Report/Worksheet 

and Letter Report 
5b. 

 

Fee Only 
Report 

 
5a. 

Yes 

No 

4. 
Prepare Park 

Obligation Report/Worksheet 
With Public Park 

Recommendation(s) 

7. 
Clear Map 

For 
Public Hearing 

Yes 

Present Report to Subdivision Committee 

5. 
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Park Conditions & Map Approval Process, Continued 
FINAL MAP 

 

Yes 

8. Monitor Compliance 
With Approved Map 

Conditions 

9. 
Clear Final 

Map to Record 
? 

9b. 
Send DPW 

“No Clearance” 
Report 

9a. 
Submit “Clearance to Record” 

Report to DPW 

10. Monitor Public Park Plan Development 
DDs, Construction Documents 

11. 
Plans 

Approved 
? 

No 

12. 
Compliance 

With Park Construction 
Start Threshold 

Yes 

Yes 
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FINAL MAP, Continued 

 
Park Conditions & Map Approval Process, Continued 

Post Recordation 
 

15. 
Final 

Submittal 
or 

Corrections 
Cleared 

? 

Yes 

Yes 

12. 
Compliance 

With Park Construction 
Start Threshold 

? 

13. 
Withhold Final Map Clearance 
Request DPW Withhold 
Building Permits until 
Thresholds are Met 

14. 
Continue Monitoring Compliance 
with Conditions for Park 
Conveyance 

No 

16. Park Conveyance 
• Issue any pending final map clearance 

reports 
• Notify DPW that it can resume issuing 

building permits 
• Notify CEO-RED of Park Improvements 

Acceptance and request deed acceptance 
and recordation 

No 
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TRAIL CONDITIONS AND MAP APPROVAL PROCESS 

*The trail section conducts a review of subdivision maps and provides a trail report to subdivision committee. 

3. 
Review Subdivision 

Map* 

4. 
Zoning 

Specific Plan 
or Other 

Approvals 

2.  
Review 

Application 

1. 
Project 
Intake 

6. 
Prepare Trail  

Report 

5. 
Negotiate Trail 
Improvements 

7. 
Recommend 

Trail 

8. 
Trail Conditions 

Letter Report 

Present Report to: 
Subdivision            Letter 
Committee             Report 

Monitor Pre-Public 
Hearing Submittals 

(Conditions) 

No 

Yes 

Yes 

No 

TENTATIVE MAP 
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TRAIL CONDITIONS AND MAP APPROVAL PROCESS, Continued 
 

TENATIVE MAP, Continued 

 
 

Yes 

10.  Monitor Pre-Public 
Hearing Submittals 

(Conditions) 

9.  Present Report to: 
Subdivision            Letter 
Committee             Report 

No 

12. 
Monitor Compliance 

with Approved 
Map Conditions 

15. 
Clear 
Final 
Map 

14. 
Hold 
Final 
Map 

No Yes 

Final 
Map 

11. 
Clear Map 

For 
Public Hearing 

 

13. 
“Prior to Final Map” 

Conditions Met 
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TRAIL CONDITIONS AND MAP APPROVAL PROCESS, Continued 
 

 FINAL  MAP, Continued Post Recordation 

 

17. 
Monitor Trail Design 

& 
Construction Document 

Submittals 

16. 
Submittal(s) 

Cleared 
 

18.  Monitor Trail 
Construction 
Thresholds 

20. 
Request DPW to withhold 
Further Issuance of Building 
Permits until condition is met 

19. 
Start/End 

Thresholds met 

21. 
Final Submittals 

or 
Corrections 

 

22.  Monitor Trail 
Acceptance 
Conditions 

23.    Accept 
Trail 

No 

No 

Yes 

Yes 

Yes 

No 
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3F. PUBLIC HEALTH 
 
Environmental Health is the Division within the Los Angeles County Department of Public Health 
(“Public Health”) that reviews subdivision projects for drinking water source and method of 
wastewater disposal.  Environmental Health requires that all new developments be provided with 
an adequate, sustainable supply of potable water from either a public water system or private 
onsite water well. The Division’s Drinking Water Program issues water supply approvals for 
applicants proposing to install private onsite water wells.  This program also issues domestic water 
supply permits to applicants proposing to establish a county regulated public water system.  With 
respect to wastewater disposal, the Plumbing Code requires that wastewater be disposed through 
either the public sewer system or an approved Onsite Wastewater Treatment System (“OWTS”).  
For properties that are not within 200 feet of a public sewer line, the Division’s Land Use Program 
reviews plans and issues permits associated with the design and installation of OWTS. Applicants 
for subdivision are required to demonstrate that lots resulting from proposed subdivisions are 
capable of supporting the installation and continued operation of a code-compliant OWTS.  
 
The following is a step by step procedure that outlines Environmental Health’s review of tentative 
maps. Each procedure described below numerically corresponds with the procedures in the 
flowchart, “Public Health – Tentative Map,” located on page 55.  
 
3.F.i Tentative Map 
 
Environmental Protection Bureau (“EP”) 
 
1. EP is the bureau within Environmental Health that is responsible for overseeing the 

subdivision review process. The process begins when EP receives the subdivision map and 
application from Regional Planning. 

 
2. EP routes subdivision map and application to appropriate programs for review.  
 
Drinking Water Program (“DWP”)  
 
3. DWP is the unit with EP that reviews subdivision projects for safety and availability of 

potable water source based upon compliance with regulations such as the California Well 
Standards, California Water Works Standards, and Title 11 of the County Code, which itself 
incorporates certain requirements of the California Safe Drinking Water Act. The County 
Plumbing Code, Section 218.0 defines potable water as: “Water which is satisfactory for 
drinking, culinary, and domestic purposes and meets the requirements of the Health 
Authority having jurisdiction.” A potable water source may be a private onsite well or public 
water system regulated by the State or County. 
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 a.  Public Water Systems that provide potable water to 200 or more service   
  connections are under the jurisdiction of the California Department of Public Health:  

 
• Reviews “Will Serve” letter submitted by subdivider from the public water utility 

available for the subdivision project. “Will Serve” letters are valid for a period of 
12 months from the date of the letter unless otherwise specified by the water 
company. DWP may require the subdivider to submit a more current letter prior 
to Final Map Approval. 

• Notifies the State Department of Public Health regarding additional connections, 
which may result in additional regulation by the State 

 
b. Public Water Systems that provide potable water to 25 persons or more for at least 
 60 days out of  the year and/or serves 5 to 199 service connections are under the 
 jurisdiction of Environmental Health’s Drinking Water Program (“DWP”).  
 

• Reviews and approves the application for a domestic water supply permit, 
required when a new water system is proposed or an existing system is modified 
or improved. It is important to note that DWP will not issue a water supply 
approval until the water system has been constructed (i.e. after building permit) 
and it is determined that the system is operational and consistent with approved 
plans.  

• Reviews the Technical, Managerial, and Financial (“TMF”) requirements related 
to establishing a new water system 

• Reviews source water assessments; water engineering plans and specifications, 
systems operation plans, chemical and bacteriological analysis; geotechnical 
reports; sanitary appraisal; distribution system plan; operator certification; 
emergency notification plan; CEQA determination, and water treatment 
technologies as applicable 

 
 c. Private Onsite Water Wells (less than four connections): 
    

• Reviews and approves well yield test to determine the adequacy and 
 sustainability of private water wells, including shared wells. The well yield 
 test results are valid for three years from the date of the test. A shared 
 well is a private onsite water well that may be shared with two to four 
 single family dwellings on adjoining lots.  Regional Planning acts as the lead for 
 the approval of shared wells under the Director’s Review.  This review is a 
 separate approval from the subdivision review process.   
• Reviews well completion report to verify well construction details such as 
 depth, diameter, perforations, drawdown, static water levels, alluvial  formation, 
 and installation of sanitary seal (minimum of 50 feet) 
• Issues permits and conducts inspections for well decommissioning/destruction 
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• Conducts inspections and issues permits based on compliance with the California 
 Health and Safety Code, California Well Standards, and Title 11 of the County 
 Code 
• Reviews water quality tests for compliance with chemical and bacteriological 
 standards set forth in the Safe Drinking Water Standards, which are incorporated 
 into Title 11 of the County Code 
• Reviews and approves proposals for use of water treatment technologies to 
 mitigate Maximum Contaminant Levels (MCL) exceedences for primary inorganic 
 chemicals in well water 
• After the water quality analysis is completed and the water is found to comply 
 with Safe Drinking Water Standards, DWP will issue to the applicant a Water 
 Supply Approval letter. 

 
Land Use Program (“LUP”)  
 
4. LUP is the unit within EP that reviews subdivision projects for approved methods of 
 wastewater disposal (public sewer or OWTS). 

 
 a. Public Sewer: Require all buildings within 200 feet of a public sewer line to connect 
  to the public sewer. 
 
 b. Onsite Wastewater Treatment Systems (OWTS):  

• Reviews Feasibility Reports for compliance with the Los Angeles County, Title 28 
(Plumbing) and Title 11 (Health and Safety). The  report shall include the following: 

1. Percolation tests to ensure soil has capabilities to treat sewage effluent at 
required rates  

2. Soil profile excavations to determine the composition of the earthen 
material. 

3. Exploratory groundwater borings to determine seasonal and historic 
subsurface water level. 

 
  *Percolation testing, soil profile excavations, and groundwater exploratory borings 
  shall be performed in an area likely to be used for dispersal of wastewater. 

 
• Reviews plot plans to study existing land features and structures and to ensure 

OWTS meets applicable setback requirements 
 
5.  After receiving comments/requirements from reviewing programs, EP prepares a report, 

including a recommendation of approval, denial, or approval with conditions, of the 
tentative map. 

 
6. EP presents report at SCM.  
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7. Applicant addresses comments, makes corrections and resubmits maps to Regional 
Planning. 

 
8. After requirements have been satisfactorily met, EP will clear the map for Public Hearing.
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PUBLIC HEALTH 
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3a.  
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EP = Environmental Protection Bureau 
DRP = Department of Regional Planning 
DPW = Department of Public Works 
OWTS = Onsite Wastewater Treatment 
System 
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The following is a step by step procedure that outlines Environmental Health’s review of final 
maps. Each procedure described below numerically corresponds with the procedures in the 
flowchart, “Public Health – Final Map,” located on page 58.  
 
3.F.ii Final Map 
 
EP 
 
1. Receives final map from Public Works Land Development Division. EP will check case file 

to verify if tentative map was approved by hearing body. 
 
2.  EP routes final map to appropriate programs for review. 
 
DWP 
 
3. DWP reviews documentation related to water supply approval 
 
 a. State Public Water Systems (200 connections or more):  

• Review case file to verify if will serve letter has not expired; a current letter 
from the public water system may be required 

 
 b. County Regulated Public Water Systems (five to 199 service connections) 

• Verify that water source is consistent with the requirements contained in the 
approved application for the water supply permit 

  
 c. Individual Onsite Water Wells / Shared Well (4 connections or less): 

• Verify if Well Yield component of Environmental Health’s “Water Supply 
Approval” has not expired;  

 
LUP 
 
4. LUP documentation related to OWTS approval 
 
 a. Reviews project to determine if additional percolation testing is    
  required as a result of significant changes in geology caused by flood,   
  earthquake, significant groundwater recharge, etc. 
 
5. EP receives comments/requirements from reviewing programs and prepares report with 
 recommendation to approve or deny final map. 
 
6. Applicant addresses comments, makes corrections and resubmits map to Public Works. 
 
7. Final Map Clearance – EP sends clearance letter to Public Works Land Development 

Division. 
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PUBLIC HEALTH 
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EP = Environmental Protection Bureau 
DPW = Department of Public Works 
OWTS = Onsite Wastewater Treatment 
System 
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3G. ADDITIONAL RESPONSIBILITIES FOR ALL COUNTY DEPARTMENTS 
 
For subdivisions that have associated land entitlements requiring legislative approval by the 
Board of Supervisors, such as a General Plan Amendment, Specific Plan, Zone Change, or 
Development Agreement, Subdivision Committee Departments may recommend additional 
conditions through their reports.  For such projects, additional findings are required in order to 
receive Board of Supervisors approval or adoption.  In general, such findings must demonstrate 
that the proposed development does not adversely affect the health, safety or welfare of the 
public, and that the proposed development is compatible with the surrounding community. 
 
All five Departments are involved with the review of a proposed development, from initial filing 
of the project application through approval and eventual construction.  Through this process, 
there are several stages or “trigger” points when certain requirements are to be met.  At each 
trigger point, each Department is responsible for monitoring compliance with its conditions of 
approval for subdivisions applicable at that stage.  For example, Regional Planning must review 
reports related to environmental mitigation monitoring at certain stages in the development 
process before clearing development to move forward.  Prior to building permit issuance, Public 
Works performs inspections for road and traffic improvements to ensure construction has been 
completed properly.  DPR inspects park and trail construction. 
 
At each trigger, there is generally one lead Department who ensures that clearances have 
been received from all the other necessary Departments and its applicable units.  These 
triggers along with that lead Department, are generally as follows (also see Timeline): 
 
• Prior to Application Filing – Regional Planning lead 
Clearance is required from Regional Planning against the list of application checklist. 

 
• Prior to Tentative Map Approval – Regional Planning lead 
Clearances are required from Regional Planning (including Impact Analysis), Public Works, Fire, 
DPR, and Public Health before a subdivision case can be scheduled for public hearing.  
Clearance includes a report with no holds, or recommended conditions, on the same Tentative 
Map date. 

 
• Prior to Final Map Approval – Public Works lead 
Clearances are required from Public Works, Regional Planning, Fire, DPR, and Public Health 
before a Final Map can record.  For Tract Maps, Board Letters are prepared by Public Works for 
approval by the Board of Supervisors before recordation.  
 
• Prior to Building Permit Issuance – Public Works lead 
Clearances are required from various agencies, including Regional Planning (plot plan approval 
and clearance of zoning/CSD requirements), Fire Department (Fire protection, access, and fire 
flow), and Public Health (OWTS complete feasibility).  
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For certain projects, there may be additional triggers in the development process.  These 
triggers would be outlined in the approved conditions of approval, and the responsibility of that 
particular Department to enforce. 
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4. SUBDIVISION REVIEW TIMELINE 
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TRAILS ARE CHECKED ON THE FINAL MAP FOR CONSISTENCY WITH THE 
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5. CONDITIONS OF APPROVAL 
 
Conditions of approval are recommended by each Department, and ultimately approved 
by the decision-making body.  Conditions are written to address certain requirements at 
stages, or trigger points, in the development process.  These may include: 
 
Prior to Tentative Map Approval 
Prior to Final Map Approval 
Prior to Grading Permit Issuance 
Prior to Building Permit Issuance 
Prior to Certificate of Occupancy 
 
Generally conditions written by a specific Department include a trigger point, and are 
enforced by that Department.  The following are sample conditions from an approved 
project to illustrate the type and scope of projects.  These conditions are by no means 
all inclusive, and are project-specific. 
 
This particular sample was a proposal to create 492 single-family lots along with 37 open 
space lots, three park lots, one water pump station lot, 14 public facility lots and one 
water tank lot on 500.6 gross acres.  The project required a vesting tentative map for 
the subdivision as well as a Conditional Use Permit for compliance with hillside 
management criteria, density-controlled development and onsite project grading.  An 
Oak Tree Permit was also required for the removal of 72 oak trees and encroachment 
into the protected zone of 71 oak trees.  The project was analyzed through an 
Environmental Impact Report, with impacts that could not be reduced to less than 
significant with project mitigation. 
 
The project included a fully-constructed public park and trail system as well as enhanced 
offsite access for emergency purposes.  The project is clustered in a hillside area, and 
therefore is required to provide a minimum of approximately 374 acres of open space 
within manufactured slopes, parks, and natural area.  The project involves 
approximately 5.2 million cubic yards of grading, and proposes phased recordation of its 
final maps. 
 
Projects and their associated conditions vary based the scale of its proposal and 
location.  Factors affecting a project’s conditions include whether the proposal is for 
single-family, multi-family, commercial or industrial development; how large the 
development is proposed for; its proximity to public streets, public sewer and public 
water; the extent of development of any hillside areas (i.e. greater than 25 percent 
natural slopes); and whether there are any impacts on oak trees.  Other factors may 
include whether the project site is within a special district, which requires additional 
project features like park space and trails. 
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