
 

 

RE:  List of Consultants Certified to Prepare Biological Reports for the Santa Monica 
Mountains Coastal Zone 

 
Application Materials:  
1. COVER LETTER – including a statement of purpose and summary of qualifications, particularly in relation 

to field experience with biota of Los Angeles County and the Santa Monica Mountains.  
 
2. RESUME – including the following information:  

a. Applicant’s name, associated firm, and title; 
b. Address, telephone, email;   
c. Education, work experience, and relevant publications, certifications, etc.;  
d. Emphasize experience with regard to preparation of biological reports, especially within the 

Santa Monica Mountains and Los Angeles County.  
 
3. SAMPLE BIOLOGICAL REPORT – submit a work sample that addresses similar topics to those required 

in Biological Assessment reports for the SMM Coastal Zone in Los Angeles County (See LIP Section 
22.44.1870), especially with respect to topics covered, habitats, and species treatment of both plants and 
animals.  
• A sample report for a project within the Santa Monica Mountains is preferable, but not mandatory.  
• The report should show analysis of field data and demonstrate the applicant’s authorship1.  
• In particular the sample report needs to show: 

a. Analysis of biological resources and impacts like those described for Biological Reports in the 
SMM Local Implementation Plan (SMM LIP).   

b. Treatment of both plants and all manner of animals (especially vertebrates) with reference to 
lists at CNDDB and CNPS, with evaluation of potential of all species in those lists to be affected 
by the project.   

c. Consideration of impacts and recommendations for mitigation of impacts. 
 
Please submit the above application materials to Patricia Hachiya at phachiya@planning.lacounty.gov.     

Review Procedure:  
One copy of the cover letter, resume, and sample report should be submitted to the ERB Coordinator in .pdf 
format. The ERB Coordinator will review the application materials and may request additional reports or 
information if necessary. If the application materials seem to cover the necessary topics, the ERB 
Coordinator will forward the application packet to the other Biologists in the Planning Department. The 
Biologists will conduct a joint review of the application materials and come to a consensus on whether to 
add the biologist or not, chiefly based on report quality. After a decision has been reached, a letter will be 
sent to the applicant with the decision. Accepted biologists will be added to the list of biologists certified to 
prepare biological reports for ERB review of projects in the Santa Monica Mountains Unincorporated 
Coastal Zone.  

                                                      
1 In the case of a sample report prepared by a consulting company with input from several specialists, the applicant’s cover 
letter should clarify which parts of the report demonstrate the applicant’s analysis of field data and authorship, if this is not 
clear in the report. 
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